
Knowle West Health Park

Finance Officer
	Salary	
	NJC Point 18-22 £31,537-£33,699 Pro-rata

	Contract Term
	Permanent

	Hours
	7.5 per week

	Benefits
	Penson scheme, Living Wage, Birthday Policy, Flexible working

	Location
	Knowle West Healthy Living Centre BS4 1WH


	
We are looking for an experienced and organised Finance Officer to join our team and take responsibility for the day-to-day financial management of our charity.
This is a hands-on role for someone who enjoys working with numbers but also understands that good charity finance is about much more than processing transactions. You will help us understand our financial position, make informed decisions about our resources and ensure that our funding is managed responsibly. Working closely with the CEO and Board, you will provide clear and meaningful financial information and assurance, helping us to maintain strong financial controls and make the best use of our resources.
You will be responsible for the day-to-day running of our finances, including bookkeeping, payments and receipts, reconciliations, payroll liaison, budgeting, grant monitoring and producing regular management information. You will also support the preparation of year-end information and work with our external examiner as required.
About you
We are looking for someone who is confident managing finances independently and can bring both attention to detail and good financial judgement. You will ideally have experience of working in a charity or another organisation with multiple funding streams and understand the requirements of charity and grant accounting. You care about community and want to make a difference in people’s lives in your daily work. 
About us
We are a placed based health and wellbeing charity working to improve the lives of people in our communities. We are committed to making a meaningful difference and ensuring that our resources are used effectively and responsibly.
This is an opportunity to join an organisation where your work will have a direct impact. Good financial management enables us to deliver our work, meet our commitments to funders and make sustainable decisions about our future.
If you are looking for a role where you can use your financial skills in a supportive, purposeful organisation — and where your contribution will genuinely matter — we would love to hear from you.
How to apply
Please complete an application form explaining why you are interested in the role and how your experience meets the requirements of the Finance Officer position to info@knowlewesthealthpark.co.uk. 
If you have any questions about the role and would like to arrange an informal conversation, please contact Heather Williams, CEO, at hwilliams@knowlewesthealthpark.co.uk or 0117 377 2252.
Closing date: Sunday 27 September 2026 11pm
Interviews: Thursday 8 October 2026
We welcome applications from people from all backgrounds and are committed to creating an inclusive and accessible working environment.
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