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Finance and Organisational Support Officer – Application Form

GUIDELINES FOR COMPLETING THIS APPLICATION FORM

Thank you for your interest in our vacancy.

Please read the job description and person specification for the vacancy you’re applying for. The job description provides an overview of the duties, responsibilities and functions of the job. The person specification contains the competencies required by an individual to perform the job. The application that’s submitted to the panel contains four sections: your work history, your qualifications or professional membership and training; your personal statement; declaration and right to work.

To make the application process easier, we’ve set out key competencies in the application statement section so please provide very clear evidence of how you meet each of these competencies. The short-listing panel won’t make any assumptions, and short listing will be based on the information you provide. Feel free to expand the boxes of the application as required for your answers. 

Monitoring for equality and diversity – the IRR wants to meet the aims and commitments set out in its equality policy. This includes not discriminating under the Equality Act 2010 and building an accurate picture of the make-up of the workforce and ensure we have better equality and diversity monitoring practice throughout any recruitment process. This is why the IRR needs your help and co-operation to enable to do this. Filling out the form is voluntary, however, we highly encourage you to fill out the confidential form, after you submit your application, and indicate at the end of your application if you have or haven’t filled it out. 

IRR equality and diversity monitoring form (Finance and Organisational Support Officer ) – Fill in form 

Application deadline is 23 June 2026. Interviews will be held on Tuesday 7 July at our offices in London. Due to the high volume of applications and limited staff capacity, if you do not hear from us by 1 July, then consider your application unsuccessful and we wish you all the best in future endeavours. 
Accessibility
We are committed to making our recruitment process as accessible as possible. If you would prefer, you may submit your responses to the application statement as a short video or audio recording instead of written answers.
Thank you for reading this guidance note and we look forward to receiving your completed application. 
We wish you the very best with your application. 


PERSONAL DETAILS
	Full name
	

	Address
	

	Email
	

	Phone number 
	



EMPLOYMENT HISTORY
	Date


	Organisation and job title
	Description of key tasks

	


	
	

	


	
	

	


	
	

	


	
	



TRAINING, QUALIFICATIONS & OTHER RELEVANT EXPERIENCE (formal or informal) 
	Date 


	Training or Qualification Body
	Experience obtained

	


	
	

	


	
	

	


	
	






PERSONAL STATEMENT
Please set out in detail, using clear and relevant examples, how you meet the essential and desirable criteria for this role.
We are particularly interested in your experience and competencies in the following areas: finance and budget management, organisational and project support, office management, and communication with both internal and external stakeholders. You should also outline your experience of IT systems and financial software packages, as well as your ability to work effectively as part of a team.
In addition, please tell us what you feel you would bring to this role and to the Institute of Race Relations more broadly.
Word limit: 1,500 words
Please use the space below:



START DATE - please indicate when you could start work/or how many weeks you require before you start the job
	





Please email this completed form to jobs@irr.org.uk marked ‘Job application: Finance Officer’ in the subject area by Monday 24 May 2026.
Before submitting your application, hop onto this link and complete the form: IRR equality and diversity monitoring form (Finance and Organisational Support Officer ) – Fill in form, and then check the box below if you have or haven’t. 
	I have completed the online monitoring form (Mark with an X below)
	Yes 
	No

	
	
	



If you require this information in another format, or need any reasonable adjustments at any stage of the application or selection process, please get in touch with Riz Hussain at riz@irr.org.uk. We will be happy to discuss and accommodate your needs wherever possible.
Please email your application to jobs@irr.org.uk with the subject line: Finance and Organisational Support Officer 
Applicants must have the right to work in the UK. Evidence of this will be required prior to appointment.
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