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Circles South East Staff Application Form

Please complete and return this form with a copy of your CV attached.

Personal Information
	Name of applicant:
	

	Home address:
	

	Phone number:
	

	Email address:
	



Position and Availability
	Position applying for:
	Finance Manager


	When would you be available to take up the position if it were offered to you?
	

	The role is offered on a part-time basis of 21-28 hours per week. Please tell us:
· Your preferred number of hours per week.
· Your preferred working pattern (days and/or hours).
· Any flexibility you may have regarding hours or working pattern.
	






Motivation
	What has attracted you to this role and to working for Circles South East? Please tell us why you are interested in the position and how it fits with your values, interests and career aspirations.
Maximum 400 words

	 


Suitability
	Please explain how your qualifications, skills, knowledge and experience meet the essential criteria set out in the Person Specification, giving relevant examples where possible.

Maximum 1500 words

	



Additional Skills and Experience
	In addition to the requirements of the role laid out in the person specification, please describe any additional skills, knowledge, qualifications or experience that you believe could benefit Circles South East. This might include areas such as IT and systems development, data protection (GDPR), governance, policy development, risk management, human resources, project management, funding and grants, or other relevant specialisms. Please explain how these skills could add value to the organisation and indicate any areas you would be interested in contributing to alongside the core responsibilities of the Finance Manager role.
Maximum 500 words

	


Additional Information
	Is there anything else you would like to tell us in relation to your application?

	


Interview/Recruitment Arrangements
Do you consider yourself to have a disability?   ☐  Yes     ☐  No 
	If yes, please tell us if there are any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process

	



	Please tell us if there are any dates that you would not be available for interview:

	


I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal should I become employed by Circles South East.
	Name:
	


	Signature:
	


	Date:
	




Please return this form to:  info@circlessoutheast.org.uk 
Closing date for applications: 28th August
Interview Date: 4th September
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