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	Job title
	Events & Fundraising Officer

	Type of contract
	Permanent

	Salary
	£26,000

	Hours
	36.25 hours worked Monday to Friday between the hours of 8am-6pm.
There is flexibility to tailor your working pattern to suit you.

	Team
	Income Generation

	Reporting to
	Fundraising Manager & Team Lead

	Staff responsible for
	None

	Working pattern
	Work remotely with travel for events

	Area covered
	National

	Recruitment process
	Deadline for applications: 27/7/26
Interviews to be conducted:  early August
Start date in role: Late August

	Benefits
	· 35 days of annual leave (including bank holidays and 3-day shutdown period between Christmas and New Year, pro-rata for part-time working patterns);
· Additional birthday day off (to be taken at any time);
· Enhanced sick pay and compassionate leave;
· Death in service benefit; 
· Pension; 
· Employee Assistance Programme; 
· Flexible working;
· A rewarding role with purpose, and;
· Be part of a skilled, friendly team with an engaged Board of Trustees. 

	About Brake
	Brake is the national, acclaimed charity tackling the daily, horrific carnage of deaths, injuries, and air pollution on roads. Traffic is the biggest killer of young people worldwide, poisoning our lungs and contributing hugely to the climate emergency. Brake’s vision is that people get around in safe and healthy ways. Our values require us to be evidence-based, aim high, and work collaboratively. We have a 30-year reputation for shouting out for positive change, advising government, encouraging action in communities, and delivering the UK’s National Road Victim Service for bereaved and injured families. We work with schools and families, communities and companies to champion the cause of road safety and raise awareness of key road safety issues. 
Our values are:
· Professionalism
· Collaboration
· Integrity
· Compassion
· Inclusion
· Courage

	Job purpose
	The successful candidate will lead the delivery and development of Brake's fundraising events programme, driving participation, engagement and income generation. The portfolio includes Brake's flagship fundraising events, such as The Big Tea Brake and annual black-tie dinner, a series of digital fundraising challenges, and the management of third-party challenge events.
The role is responsible for creating exceptional supporter experiences, growing event income and building lasting relationships with participants, sponsors and stakeholders to help raise vital funds for Brake's work supporting road crash victims and campaigning for safer roads.


	About you
	You are an experienced events professional with a track record of planning, delivering and growing successful fundraising events. You are confident managing multiple projects simultaneously, balancing competing priorities and delivering high-quality events that achieve participation, income and engagement objectives.

You enjoy working collaboratively with colleagues, supporters and external partners, while also being confident working independently and using your own initiative. You are highly organised, solutions-focused and resilient, with the ability to adapt quickly in a fast-paced environment. You are motivated by achieving results and continuously improving event performance through insight, innovation and excellent supporter experiences.

You bring: 
· A minimum of 2 years’ experience of working in event delivery in a fast paced, target driven environment
· Experience of planning, delivering and evaluating multiple events simultaneously, ensuring they are delivered on time, within budget and to a high standard;
· Experience of fundraising events, challenge events or participation-based campaigns, with a focus on achieving income and participation targets;
· Experience of using data, reporting and insight to monitor performance, identify opportunities and improve results;
· An understanding of supporter stewardship and the ability to deliver excellent participant experiences that encourage fundraising and repeat engagement;
· Excellent communication, relationship-building and stakeholder management skills, with the ability to influence and collaborate effectively both internally and externally;
· Strong organisational skills and attention to detail, with the ability to manage multiple priorities and deadlines;
· Resilience and adaptability, with a proactive, solutions-focused approach to overcoming challenges;
· A commercial mindset, with the ability to maximise income, manage budgets and demonstrate return on investment;
· Strong negotiation skills and confidence when working with venues, suppliers, contractors and external partners;
· Experience of using CRM systems and other digital tools to manage data, reporting and supporter communications;
· A collaborative team-player who contributes positively to shared objectives and organisational success.


	Key responsibilities of the role
	Key tasks: 
· Lead the planning, delivery and evaluation of Brake's fundraising events programme, including flagship fundraising events, digital fundraising challenges and third-party challenge events, ensuring income and participation targets are achieved.
· Drive participation, fundraising income and return on investment across the events portfolio, monitoring performance against targets and adapting activity to maximise results.
· Use supporter, participation and fundraising data to identify trends, opportunities and areas for improvement, helping to inform future event development and income growth.
· Work collaboratively with colleagues across Income Generation, Marketing and Communications and other teams to develop and deliver integrated event campaigns that maximise recruitment, fundraising and engagement.
· Manage and enhance the supporter journey across all events, ensuring participants receive an excellent experience from registration through to stewardship and post-event engagement.
· Deliver and develop Brake's programme of digital fundraising challenges, identifying opportunities to innovate, improve participant engagement and increase fundraising income through digital platforms.
· Manage relationships with external suppliers, venues, event partners and third-party event organisers, ensuring excellent service delivery and value for money.
· Ensure all events operate in line with legal, regulatory, health and safety and fundraising requirements, maintaining appropriate risk assessments and event documentation.
· Lead on-event delivery and coordination for in-person events, managing suppliers, volunteers and resources to ensure a safe, professional and successful event experience.
· Produce post-event evaluation reports, analysing participation, income, expenditure, return on investment and supporter feedback to support continuous improvement.
· Maintain accurate records using the CRM and other systems, ensuring data integrity, reporting accuracy and compliance with data protection requirements.
· Contribute to the wider objectives of the Income Generation Team and support other fundraising activities and projects as required.

	Equity, diversity & inclusion
	Brake is passionate about creating an inclusive workplace that values diversity. We welcome your application whatever your background or situation. We particularly welcome applications from those who are part of the global majority, the LGBTQIA+ community or disabled. We are proud to be a disability confident employer. We don’t want you to ‘fit’ our culture, we want you to enrich it.  So, if you have a passion for making a difference and share in our vision for a world where no one is killed on our roads, we would love to hear from you

	How to apply
	If you are seeking out a new challenge and think you have the skills, passion, and commitment that we are looking for, we would be interested in hearing from you.
Submit your CV and a covering letter which clearly demonstrate you have what it takes to perform this challenging and rewarding role to: recruitment@brake.org.uk 
We want to get to know you and we welcome cover letters in alternative formats, for example you could send a short video cover letter instead of a traditional written one.

	Important information
	· Please note we do not accept applications from serious traffic offenders due to the nature of our work. Employees are subject to driver licence checks.
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