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Introduction

Thank you for taking the time to download our
recruitment pack. We hope this will give you all the
information to be able to apply for the role.

Please ensure you read the requirements carefully so
you can tailor your application accordingly to the
person specification and job description.

Included in this pack:

 About CCT and CCT Benefits

* About the Role

» Person Specification

« Additional Information

* How to apply and Disability Confident Scheme
« Candidate Process

* Contact us/Other vacancies/Al Statement




About CCT

CCT Benefits
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Person Specification

method

You need to provide examples and
A Application evidence as to how you meet this criteria
in your application.
You will be asked competency-based
questions around this criteria at interview.
This could be an ability test or group
T Test exercise assessing you against the
criteria.
You will be asked to prepare or give a
P Presentation presentation to demonstrate against this
criteria.

Essential Criteria W

Educated to degree level or equivalent experience
or professional training

Interview

Experience of initiating and compiling data audits Al
and present findings
Experience of producing clear project Al

documentation, reports, and briefings to support
decision-making and accountability.

Experience with implementing an organisation wide Al
digital transformation project
Experience in creating training material and Al

delivering training, and the ability to document

processes and create clear guidance that supports

transparency, consistency, and shared

understanding.

: Possess excellent Microsoft 365 application skills A
L Ability to take initiative and responsibility for own A

2\ \ -y work

Excellent written and oral communication skills Al

Able to be flexible, multi-task and demonstrate A, l
\ ‘ excellent organisational and project management
X skills
» c}\ { Possess excellent interpersonal skills; able to |
- - communicate technical information to non-technical
audiences

Conservation

Churches
Trust



Person Specification

t method

You need to provide examples and evidence
A Application as to how you meet this criteria in your
application.
You will be asked competency-based
questions around this criteria at interview.
This could be an ability test or group exercise
assessing you against the criteria.
You will be asked to prepare or give a
P Presentation presentation to demonstrate against this
criteria.

Essential Criteria w

Experience of working with CRM systems, content
management systems (CMS), electronic document

and record management systems (EDRMS) and

other databases.

Experience of working within governance, data Al
protection, and information management frameworks
when delivering digital or data-related initiatives

[ Interview

T Test

Experience of working in a project and collaborative A
environment, with minimal supervision

Demonstrable knowledge of the relationship I
between strategic objectives and Digital
Transformation

Energy, resilience and reliability Al

Desirable Criteria m

Have an in depth of understanding of digital tools I
required for transformation and project management,
e.g. MS Project, Salesforce, Dynamics or Access

CCRM

Working knowledge of ERP and/or Estates Al
management software, e.g. Concerto, Qube, CPM

Have excellent demonstrable knowledge of the Al

Microsoft 365 platform and licensing model

Good understanding of Microsoft SharePoint, Viva Al
and Engage and be able to demonstrate key

business processes that can be leveraged from a

unified platform

Ability to identify areas for improvement and develop A, |
new policies, working practices

Have an up to date understanding of new and I
emerging technologies and the scope for exploiting

them in line with business needs
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Additional Information

© Peter clegg




How to Apply



https://ccthrsystem.jobs.people-first.com/jobs/search
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk

Candidate Process

J Apply for chosen role using the recruitment portal.
Ensure to include a CV and a supporting statement.

L 4

You will receive an email either confirming we have
received your application or that you are missing
documents that need to be submitted in order for your
application to be considered

4

You will be sent an email from Thomas International inviting
you to complete Psychometric Testing. In order for your
application to be considered you will need to complete this
before the role closes.

\ 4

Once the role has closed, you will receive an email over
the next coming days either inviting you to interview or
confirming you have been unsuccessful.

\ 4

If you are invited to interview, you will receive an email
with the details as to the location, time and date, which
you will ne to confirm via the Recruitment Portal

i
- o s
R fl
&l Once the interview is complete and the panel have
: —— made their decision, you will receive feedback and a
decision.
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mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
mailto:recruitment@thecct.org.uk
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
https://www.visitchurches.org.uk/get-involved/working-at-the-trust/vacancies
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