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	Role Details 

	Role Title: Director of Finance
Department: Finance
Direct Reports: 1


	Key Relationships

	Chief Executive Officer, Chief Operating Officer, Leadership Team, Trustees, Finance Team


	About the Department

	The Finance Department plays a critical role in maintaining the organisation’s financial stability, regulatory compliance, and overall financial awareness. It is responsible for managing income and expenditure, enabling the organisation to operate efficiently and make informed decisions.

Its responsibilities include budgeting and forecasting, cash‑flow management, financial reporting, and handling accounts payable and receivable. The team also oversees compliance and audit processes. In addition, the department establishes financial controls and risk‑management procedures and provides strategic support to the Director and the wider Leadership Team.


	Overall Role Purpose

	Lead all aspects of the Museum’s financial management, including producing monthly accounts and strengthening internal controls and processes. Oversee treasury functions, including the management of the Museum’s cash holdings and endowments. Serve as Company Secretary, ensuring full compliance with Charity Commission requirements and the Companies Act. As part of the Leadership Team, work closely with the trustees to manage the Museum’s finances in line with the forward plan and wider Museum strategies.

	Key Accountabilities

	· Prepare annual budgets, working with managers to achieve realistic targets and review figures throughout the year. 
· Prepare monthly management accounts including cash-flow forecasts for presentation to the Director and Trustees.
· Prepare monthly management accounts to report and analyse any significant variance between actual and budget result.
· Prepare year-end draft accounts ready for audit and assist the audit team with any queries.
· Manage the Finance Team.
· Organise and oversee the daily and monthly accounting procedures in respect of banking, cash handling, data entry, bill payments etc.
· General financial and business management as well as co-ordination of Museum affairs including Investments, Banking, Legal, and Insurance, Contracts, Licence Agreements and other associated matters.
· Provide the accounting function for fundraising projects including Heritage Lottery, Arts Council, other grants and any other fund providers.
· Provide financial and textual information in support of major capital expenditure projects being an active and crucial team member.
· Preparing Month Gift Aid returns and Quarterly VAT returns and providing advice on VAT and Gift Aid or any other tax matters.
· Oversee the preparation of monthly Pension contributions to Scottish Widows.
· Provide statistical information and returns to various local and national bodies.
 

	
The duties and responsibilities in this job are not restrictive and the post holder may be required to on occasion undertake other duties. This will not substantially change the nature of the post


	Experience

	Essential
	Desirable

	· Proven experience leading a finance function at senior level
· Experience of managing relationships with auditors, regulators, trustees, and external stakeholders
· Track record of establishing and maintaining strong financial governance frameworks
· Extensive experience shaping and delivering financial strategy, including budgeting, forecasting and long-term financial planning
· Experience of managing partial exemption VAT calculations and compliance
· Leading and developing finance teams
	· Experience of working within the charity sector
· Experience of using Iplicit and Sage Line 50 accounts and payroll

	Knowledge, Skills & Personal Aptitude

	Essential
	Desirable

	· Strong understanding of accounting principles and practices
· Excellent attention to detail
· Able to demonstrate strong initiative and accountability in delivering work to a high standard
· Excellent managerial skills
· Exceptional knowledge of the MS office suite, in particular Excel

	· Knowledge of charity, non-profit or similarly regulated environment.
· Understanding of Restricted/unrestricted fund accounting and Gift Aid
· Interest in military history and armoured warfare


	Qualifications

	Essential
	Desirable

	· Fully qualified accountant (ACA, ACCA, CIMA, CIPFA or equivalent) 
	· 

	Other Requirements

	
Flexibility to work weekends, bank holidays and special events when required.
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(&) THE TANK MUSEUM

Our purpose is to tell the story of tanks and the crews who served in them.
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