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Data Analyst - Job Description
Contract: Permanent
Hours: Full-time
Location: London / Hybrid
Grade: F Standard
Salary: £30,867
Reporting to: Policy and Research Manager
Expected start: December
Expected interview dates: Week commencing 9th November

Purpose of the Role
The Data Analyst will support the delivery of the Centre for Young Lives' research and analysis programme, providing high-quality quantitative analysis and data insights that strengthen our evidence base and inform policy development.
Working closely with the Policy and Research Manager and Policy and Research Officer, the postholder will contribute to a range of projects examining the issues affecting children and young people. They will support the production of the Centre's flagship Vulnerability Index and other data-driven products, undertake quantitative analysis, and help communicate findings in clear and accessible ways.
The successful candidate will combine strong analytical skills with excellent attention to detail and a commitment to producing high-quality work. This is an exciting opportunity for someone who is passionate about using data and evidence to improve outcomes for children and young people.

Key Responsibilities
Data Analysis and Insight Generation
· Analyse quantitative data from a range of sources to identify trends, patterns and insights relating to children and young people's outcomes.
· Support the delivery of major research projects through data collection, analysis and interpretation.
· Clean, organise and quality assure datasets to ensure accuracy and reliability.
· Produce statistical summaries, charts, tables and other analytical outputs.
· Support the development of evidence that informs policy recommendations and research publications.
· Assist colleagues in understanding and interpreting quantitative findings.
Research and Evidence Development
· Support the delivery of the Centre's flagship Vulnerability Index and other major data-driven projects.
· Undertake desk-based research and evidence gathering to support research programmes.
· Contribute to the development of reports, briefings, presentations and publications.
· Work collaboratively with colleagues to combine quantitative analysis with qualitative research and lived experience evidence.
· Support the identification and sourcing of relevant datasets and evidence.
Research Quality and Governance
· Ensure analytical outputs are accurate, robust and produced to a high standard.
· Follow agreed methodologies and quality assurance processes.
· Maintain clear documentation of data sources, assumptions and analytical approaches.
· Support compliance with data protection requirements and organisational policies relating to data management.
· Identify potential issues with data quality and escalate them appropriately.
Data Visualisation and Communication
· Produce clear and engaging charts, graphs, maps and other data visualisations.
· Present data and findings in accessible formats for policymakers, practitioners, funders and other stakeholders.
· Support colleagues to communicate quantitative evidence effectively.
· Contribute to presentations, briefing materials and research launches.
Project Delivery
· Support the delivery of multiple projects simultaneously, ensuring work is completed to agreed deadlines.
· Maintain organised records and project documentation.
· Work collaboratively with colleagues, consultants and external partners as required.
· Contribute to project planning, progress monitoring and reporting processes.
· Support the preparation of materials for meetings, workshops and stakeholder engagement activities.
General Responsibilities
· Represent the Centre for Young Lives externally where appropriate.
· Contribute to a positive and collaborative team culture.
· Uphold the Centre for Young Lives' professional standards and behavioural expectations, demonstrating excellence, accountability, collaboration and a commitment to continuous improvement in all aspects of their work.
· Undertake other duties consistent with the role as required.

Person Specification
Experience (Essential)
· Experience working with quantitative data and producing analysis.
· Experience using Excel and/or other analytical software to organise, analyse and present data.
· Experience producing charts, tables, dashboards or other data visualisations.
· Experience presenting findings in a clear and accessible way.
· Experience supporting research, evaluation or analytical projects.
Knowledge and Skills (Essential)
· Strong numerical and analytical skills.
· Good understanding of quantitative research methods and statistical concepts.
· Excellent attention to detail and commitment to accuracy.
· Ability to interpret data and communicate findings clearly to non-technical audiences.
· Strong organisational and time management skills.
· Good written and verbal communication skills.
· Ability to manage multiple tasks and competing priorities.
· Ability to work effectively as part of a team.
Experience (Desirable)
· Experience using R, Python, SPSS, Stata or similar analytical software.
· Experience working with large administrative or survey datasets.
· Experience within a charity, research, public policy or public sector environment.
· Knowledge of issues affecting children, young people and families.
· Experience developing data visualisations, dashboards or interactive data products.
Personal Attributes
· Solutions-focused, with a can-do attitude and a willingness to muck in as part of a small organisation.
· Passionate about improving outcomes for children and young people.
· Curious, analytical and evidence-driven.
· Collaborative and supportive in their approach.
· Eager to learn and develop new skills.
· Comfortable working in a fast-paced and entrepreneurial environment.
· Able to combine attention to detail with a focus on impact.
· Committed to the Centre for Young Lives' mission and values.
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