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Application for House Manager vacancy – November 2026
Dear applicant,
Thank you for your interest in the House Manager vacancy.
Abbeyfield Billericay is looking for a warm, organised, and practical person to manage Archer House.
About Archer House
Archer House is our friendly, independent living residence for older people. We have ten residents and a team of five part-time staff.
Residents enjoy the privacy and independence of their own room, alongside a supportive community, home-cooked meals, and welcoming shared spaces.
About the Role
As House Manager, you will oversee the day-to-day operating and maintenance of all administrative practices relevant to the safe running of Archer House, coordinate staff and household routines, and support residents’ general wellbeing.
You will help create a safe, friendly, and well-run home where residents feel valued, respected, and able to live independently, while maintaining the warm community atmosphere that makes Archer House special.
Key Responsibilities
Household management
· Manage the smooth, day-to-day operation of Archer House.
· Organise household routines, meals, activities, and social opportunities.
Residents and community
· Provide a welcoming point of contact for residents, families, volunteers, visitors, and contractors.
· Support residents’ independence, dignity and wellbeing, and promote a friendly community environment.
Safety and maintenance
· Ensure communal areas are safe, clean, comfortable, and well maintained.
· Carry out routine checks, report maintenance issues, and support health and safety procedures.
· Take responsibility for tasks and documentation that maintain safe living, including regular fire drills, implementation of fire procedures, risk assessments, and life plans.
Teamwork and values
· Work with trustees, colleagues, and volunteers to uphold Abbeyfield’s values of care, compassion, community, integrity, and excellence.
Making a difference
At Archer House, residents are at the heart of everything we do. As House Manager, you will be central to maintaining the friendly, homely atmosphere they value.
This is a rewarding opportunity to make a real difference to the lives of older people while helping to shape a welcoming, supportive, independent living community.

I include an application form and the the job description.  

Kind regards,

Yvonne Kyndt

Chair of Trustees,
Abbeyfield Billericay – Archer House
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