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Dear Applicant

Vacancy for Policy and Public Affairs Officer – maternity leave

Thank you for your interest in working with us. Please find attached:

· Job description
· Application form
· Equal opportunities monitoring form
· CSAN Annual Review 2025

CSAN is an official agency of the Catholic Bishops’ Conference of England & Wales. We tackle the root causes of poverty and injustice affecting people who live in these countries. We lead on the formation of the staff and volunteers in our member organisations who are working on the front line of injustice and exclusion.

Over the last 20 years, CSAN has built up a network of 50 diocesan and direct service charities with a combined annual spend on social mission estimated at £500m, excluding the work of schools and religious congregations. Our members build up local community life in diverse ways, and many of them support individuals in difficulty, including with housing, prison and detention, social isolation, ill-health, violence, disability, employment, care, no recourse to public funds, and therapeutic and welfare support. 

The successful applicant for the post of Policy and Public Affairs Officer (maternity leave) will fulfil the expectations as set out in the job description. The successful candidate will bring a professional track record of relevant research and analysis, production of compelling communications, and diligent administration. A satisfactory basic DBS check is required for all team members.

The work of the small national team requires a high level of integrity and teamwork, respect for and capacity to navigate complex civil and ecclesial contexts at pace, and a stable commitment to deep personal formation.

Caritas is one of the largest humanitarian networks in the world, with national agencies in over 160 countries, and among the most successful examples of organised Catholic social action over the last 150 years.








Summary of Terms and Conditions

Salary: 	£30k per annum.
Contract: 	Fixed term, for the duration of a team member’s maternity leave
Hours:	Full-time, 35 hours per week. The work pattern is flexible, with more working from home than office work, occasional travel throughout England and Wales, and rare travel overseas.
Location:	CSAN office is Romero House, 55 Westminster Bridge Road, London, SE1 7JB. 
Leave:	Eligible for 20 days’ annual leave plus 6 discretionary closure days and public holidays (pro rata)
Pension:	CSAN offers a defined contribution pension scheme after three months including an annual employer’s contribution of 6% subject to an employee’s minimum contribution of 2%
Other:	A laptop and mobile phone for work purposes will be provided.

CSAN expects all those working with the charity to share its commitment to safeguarding and promoting the welfare of children, young people and adults at risk of harm.

Guidance for Applicants

For informal enquiries about the role, please send questions to admin@csan.org.uk and include a telephone number for us to make contact.

The application form invites you to complete a supporting statement that describes your suitability for the role. The ‘Essential’ parts of the Person Specification will be tested at interview: you do not need to address them all in the supporting statement. For each part of the ‘Role-specific’ section in the Person Specification, you should include a clear and attributable example of your attainment and how you went about it. It is best to choose examples that are relevant to one or more ‘Key Responsibilities’ in the Job Description. You should also describe how you (would plan to) meet the ‘Desirable’ elements of the Person Specification.

Closing date: 12 noon on Tuesday 26 May 2026
Interview date: Thu 11 June 2026

We cannot offer interview expenses or offer feedback to applicants who were not shortlisted. With thanks again for your interest in CSAN.

Yours faithfully
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Raymond Friel, CEO



Tel:		020 7870 2210
Email: 		admin@csan.org.uk
Web:		www.csan.org.uk
Twitter:		@csanonline
Address:		Caritas Social Action Network, Romero House, 55 Westminster Bridge Road, London. SE1 7JB

Caritas Social Action Network is a registered charity number 1101431; company limited by guaranteed number 04505111
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