The Otakar Kraus Music Trust
Job Description: Fundraiser (Community & Local Businesses) Registered Charity 1178401
Role: Fundraiser (Community & Local Businesses)
Reports to: Director / CEO
Hours: Part time — 3 days per week (21 hours), flexible working considered.
Contract: Fixed term, 12 months. Potential extension of the contract subject to satisfactory performance against quarterly income and activity targets agreed with the Director. 
Location: Hybrid — home-based with regular travel across the London Borough of Richmond upon Thames and surrounding areas. Flexible hours as some occasional evenings and weekends required for events.
Salary: £33-35,000 pro-rata, dependent on experience.
Probationary period:  6 months. Confirmation in post is dependent on satisfactory performance against agreed objectives.
About the Otakar Kraus Music Trust  
The Otakar Kraus Music Trust (OKMT) provides music therapy and music projects for over 500 people of all ages with physical, learning, neurological or psychological difficulties, helping them to communicate, gain confidence and improve their wellbeing. For more than 35 years we have worked across South West London — in the Borough of Richmond and surrounding areas — supporting some of society's most vulnerable people, from children with additional needs to elderly people living with dementia. Our work includes one-to-one and group music therapy, music teaching for children, young people and adults with additional needs, and group projects with organisations such as Richmond Mencap, Skylarks Charity and Integrated Neurological Services. Most of our projects are free or subsidised. We are registered with the Fundraising Regulator. We were Highly Commended at the 2022 Richmond Business Awards, and recently selected to pitch in OneRichmond’s Dragon’s Den inspired event.
Purpose of the role
OKMT is continuously looking to diversify its sources of fundraising. This role exists to grow OKMT's income from two closely linked sources: our local community and the businesses that operate within it. The postholder will plan and deliver a programme of local business support, community partnerships, sponsorship and events. You will be the public face of fundraising in the borough, working closely with the Fundraising Manager, Director, Trustees, Therapists and our Supporters to translate the impact of music therapy into the income needed to sustain and grow our services, while building long-term relationships and establishing OKMT as a charity that local people and businesses actively want to support. 
Key responsibilities
Community fundraising
· Build relationships with local schools, clubs and organisations to generate event participation and donations.  
· Develop with the Director and Fundraising Manager a case for support and accompanying materials to pitch to potential community or local businesses.
· Organise events with community or business partners and support OKMT’s own fundraising events including our triennial Music Marathon, walks and seasonal appeals.
· Recruit, brief and steward individual fundraisers taking on challenges (runs, rides, marathons, swims, etc.) and community supporters running their own events on OKMT's behalf.
· Assist the Fundraising Manager in growing individual giving initiatives as necessary
· Support the OKMT team to pitch for Richmond May Ball and other major appeals and lead the process if selected
· Manage supporter journeys — thank-you communications and impact updates in conjunction with the team



Local business fundraising 
· Identify and approach local businesses across Richmond, Twickenham, Teddington, Hampton, Barnes and surrounding areas with tailored propositions for Charity of the Year, sponsorship endorsement and ongoing support.
· Account-manage business supporters through relationship building, regular updates, site visits, networking events and clear reporting on impact.
· Represent OKMT at local business networking events, Chamber of Commerce gatherings and Richmond Business Awards activity to raise the charity's profile.
· Explore opportunities for volunteering and develop a value exchange.
Shared / cross-cutting responsibilities
· Quarterly income and activity targets will be agreed with the Director within the first four weeks, reviewed formally at 3, 6, 9 and 12 months, with results reported to the Board.
· Maintain accurate records of supporters, prospects and income, and ensure compliance with GDPR and Fundraising Regulator standards.
· Collaborate with the team to capture stories, case studies and consented imagery that bring our impact to life for donors..
· Contribute to OKMT's social media, e-newsletter and website content where it supports fundraising.
Person specification
Essential
· Demonstrable experience in community and/or business fundraising, business development or a closely related role (charity, sales, events or membership). 
· A proven track record of building relationships and securing fundraising income from community groups, businesses or corporate partners, with evidence of successful outcomes.
· Experience of identifying, developing and managing a fundraising pipeline, including securing sponsorship, corporate partnerships, Charity of the Year partnerships or other significant fundraising opportunities.
· Confident, warm communicator — comfortable presenting to a room of supporters, pitching to a local business owner or writing a heartfelt thank-you.
· Highly organised self-starter, able to plan a varied workload across  income streams and deliver to deadline.
· Strong written English and competent with Microsoft Office and social media platforms.
· High integrity and commitment to the Code of Fundraising Practice and GDPR.
· Willingness to work occasional evenings and weekends for events, and to travel across the borough.
· Genuine empathy with OKMT's beneficiaries and commitment to our values of inclusion, dignity and the power of music.
Desirable
· Existing knowledge of organisations in the London Borough of Richmond upon Thames or neighbouring areas.
· Experience of Charity of the Year partnerships, sponsorship sales or pitching to SMEs.
· Experience of digital fundraising platforms (JustGiving, Enthuse, Big Give) and email tools (Mailchimp or similar)
· An interest in or experience of music, music therapy, disability, mental health or older people's services
· An enthusiastic, self-motivated person who enjoys meeting new people, building lasting relationships, creating new opportunities and developing partnerships
· Confident, resilient and persuasive, with the motivation to work towards targets and the confidence to ask for support and funding



What we offer
· A genuinely meaningful role with a small, friendly team making a tangible difference to vulnerable people in our community.
· Flexible, hybrid working with autonomy over how you plan your three days
· Pension contribution and pro-rata holiday entitlement
· Access to training, peer networks and conferences relevant to the role
· The chance to shape a new role and leave a real legacy of fundraising infrastructure for OKMT

How to apply
Please send a CV and a short covering letter explaining why you are interested in the role and how you meet the person specification to xxx
Include examples of income you personally secured from community or businesses or other major donors (amount, source, your role) and how you would apply that approach to OKMT.
Initial interviews will take place online during the week of 28th Sept 2026. Shortlisted candidates will be invited to a second interview where they will be asked to give a short presentation on how they would approach raising support and income for OKMT from the community and businesses, including ideas for a ‘Charity of the Year’ pitch. These interviews will take place during the week of the 12th October 2026.
Please mark your application "Fundraiser — Community & Local Business".

OKMT welcomes and aims to support the growing diversity of the community we serve and the people we employ. We particularly encourage applications from candidates whose background or lived experience is currently under-represented in the charity sector. Our Equality, Diversity and Inclusion policy is published on our website.
This role is subject to two satisfactory references - at least one from your previous fundraising experience and a basic DBS check.

