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Co-Head of Development						    
Responsible to:  Chief Executive  
Joint Line Management: Development and Events Officer 

Main Responsibilities: 
1. Strategic Fundraising Leadership 
· Work with the Chief Executive to develop and implement the fundraising strategy, including setting clear objectives and priorities for growth. 
· Identify, prioritise, and develop new opportunities to increase funds from major donors, charitable trusts and foundations, professional advisers, corporate partners, national funders, and local authorities. 
· Lead the management of the prospect pipeline, ensuring prospects are proactively identified, researched, and developed, making full use of the Foundation’s Salesforce CRM database. 
· Ensure effective handover of new funds and fund-holders to the grants team, including timely completion of all related paperwork and internal processes. 
· Monitor and report on fundraising performance and trends to support strategic planning. 
· Lead the writing of the pipeline update paper for the Board, ensuring trustees are kept informed and engaged in fundraising progress. 
2. Team Management and Development 
· Jointly line manage the Development and Events Officer, including setting objectives, providing regular feedback, and supporting professional development. 
· Oversee team workflows to ensure effective donor stewardship, event planning, and communications. 
· Foster a collaborative, learning-led team culture aligned with the Foundation’s values. 
3. Donor Engagement and Stewardship 
· Manage relationships with key donors, fund-holders, and prospects, ensuring tailored, timely, and values-based stewardship. 
· Coordinate the creation of discretionary impact reports, donor communications, and thank-you processes in collaboration with grants and communications colleagues. 
· Maintain and improve stewardship processes to ensure consistency and quality. 
4. Events and External Engagement 
· Oversee the delivery of key events including cultivation events.
· Use events strategically as opportunities for relationship-building, stewardship, and new prospect development to support fundraising goals. 
· Represent the Foundation at meetings, events, and cultivation opportunities as appropriate. 
5. Ethical Fundraising and Compliance 
· Ensure Kent Community Foundation is compliant with Fundraising Regulator policies and procedures, including gift acceptance (such as donations of shares or property) and trust transfers. 
· Act as an internal advocate for ethical fundraising, transparency, and values-led donor engagement. 
6. Communications and Case for Support 
· Draft compelling case studies, proposals, and donor messaging. 
· Work closely with the Head of Communications to ensure donor messaging is aligned and effective across all audiences, including individuals, professional advisor contacts, and charitable trusts and foundations. 
· Contribute to the design and delivery of fundraising materials and donor literature. 
7. Additional Duties 
· Contribute to cross-organisational initiatives, including environmental responsibility and social impact. 
· Support the Chief Executive with bespoke proposals, reports, and strategic initiatives. 
· Undertake other reasonable duties as required to support the Foundation’s development and strategic aims. 
 
 



Key Qualities and Skills 
· Ability to identify, develop and maintain effective relationships with donors, fund-holders, professional advisors, and other key stakeholders. 
· Ability to confidently communicate and influence at all levels, representing the Foundation externally and collaborating effectively with internal colleagues. 
· Experience of setting and monitoring fundraising targets, including analysing financial data and donor trends to inform income forecasting and strategy development. 
· Proven track record of securing significant funding from high-net-worth individuals, charitable trusts and foundations. 
· Excellent time management, with the ability to prioritise a varied workload and meet deadlines across fundraising, stewardship, and team leadership responsibilities. 
· Strong attention to detail, ensuring proposals, reports, and donor communications are accurate, compelling, and aligned with organisational messaging. 
· Experience in developing fundraising strategies and donor engagement plans that support organisational growth and long-term sustainability. 
· Ability to think creatively and strategically in identifying new funding opportunities and improving donor experience. 
· Knowledge of philanthropic giving and fundraising best practice, including ethical fundraising principles and relationship-led approaches. 
· Commitment to continuous learning and development, actively seeking out opportunities to strengthen fundraising knowledge and skills. 
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