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Welcome

Thank you for thinking of applying for the role of Chief Finance Officer at St Edmundsbury Cathedral.
We hope, after reading this application pack, you will decide to send us your application. We foster an
environment of inclusivity and welcome here and we encourage you to apply whatever your faith, or if
you have none.

St Edmundsbury Cathedral is situated in the historic market town of Bury St Edmunds, and serves the
diocese of St Edmundsbury and Ipswich. It is at the heart of community life, a natural gathering place
for worship, reflection, refuge, celebration, mourning, pilgrimage, debate, questioning and storytelling.

The successful candidate will be joining us at a time of unique challenge and opportunity. As we
diversify what the Cathedral means to the local community and visitors, we are building a team here
who are thinking outside of the traditional trappings of a place of worship. VWe want to be a place for
fun, for challenge, for excitement and above all else, inclusivity and welcome.

All the usual requirements that you would expect for such a post are set out in the job description
which follows. If you think you might be the person to join the team, we would be delighted to receive
your application.
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Who are we?

St Edmundsbury Cathedral is Suffolk’s Cathedral, situated in the heart
of Bury St Edmunds, open and available to everyone. As a physical
place it is the cathedra, the seat of the Bishop, a centre for worship
and mission, and is a symbol of the aspirations of the wider diocese.
As a spiritual place it is a focus for pilgrimage and pastoral care. As a
place of heritage, located on the historic Abbey of St Edmund site, it is
a window into key moments from the past thousand years. As a
cultural place it is a venue for learning and exploration, for artistic and
musical imagination. As a convening place it gathers communities in
debate, questioning and discussion. St Edmundsbury Cathedral is all of
these things: a gathering place for the communities of our diocese and
county, and for pilgrims and visitors from farther afield.

It is also a lively and exciting place to work! After almost 50 years of
building work and renovations, our former Parish church is now a
beautiful example of a medieval build recreated in modern times.
We're open for worship and visitors seven days a week, all year,
providing a sacred space of welcome for reflection, prayer and
sanctuary. We also offer music, events, learning and pilgrimage, as well
as our Cathedral Shop and Pilgrims' Kitchen.

More than 300 Volunteers tend the garden, welcome visitors and
assist in our learning and community programmes.

Inclusive Cathedral

We are an Inclusive Cathedral and warmly welcome applications
irrespective of gender or sexuality. We also encourage applications
from Black, Asian, Minority Ethnic, and Global Majority Heritage
candidates, who are currently under-represented on the Cathedral
team.

Safeguarding

All staff and volunteers are expected to demonstrate a commitment
to safeguarding the welfare of all children and adults who may be
vulnerable, who are involved with and/or visit the Cathedral. This will
include adherence to policies and procedures, following good practice
in relation to their own behaviour and conduct and undertaking any
safeguarding duties commensurate with their specific role.

The appointed candidate will need to have an enhanced DBS check
(including barred list check) before commencing work. Safeguarding
training will be given.
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Values

Our values inform how we do things at the Cathedral.

We hold our Benedictine principles close—principles such as
love, care, hospitality, and community—and are presenting these
values in a way that relates to and can easily be understood in Welcome

the 21st century. They are about how we work with each other,

how we talk about the Cathedral, how we reach out to the
whole of Suffolk and beyond, and how we transform ourselves Compassion
as we grow together.

They are Faith, VWWelcome, Compassion and Confidence.

e Faith in God, Father, Son and Holy Spirit and God's unconditional love for all people. This is our Christian
conviction, and it is what defines and shapes us;

e \Welcome to friends and to strangers; to people of all faiths or none; to those with whom we agree and disagree -
building a culture of openness and collaboration and generosity across the county;

e Compassion: working alongside people in need, expressing love, tolerance and respect through our actions;

e Confidence to challenge wrongs; to be honest about who we are and what we stand for; to be daring in what we
do, how we do it and who we do it with.

To Apply

An application form can be found on our website: stedscathedral.org/vacancies and once complete
should be sent to: hr@stedscathedral.org

Closing Date: 9.00 am Monday 9 December 2024
Interviews: Monday 16 December 2024

nLIEREIrY
\‘!

stedscathedral.org St Ed méng?]séb dL:'rO\,]




1

&

! 4‘ Shte=

1

a

The Chief Finance Officer (CFO) will lead in the development and implementation of the
Cathedral's financial strategy and objectives, providing expert financial guidance and support to
Chapter and senior colleagues to develop strategy to deliver Chapter's vision. The postholder
will ensure law and regulatory compliance and that all aspects of financial planning and
management are conducted to provide accurate, relevant and timely financial information to
the Cathedral, Chapter and St Edmundsbury Cathedral Trust and Enterprises Ltd.

The CFO will play a lead role in advising the Chair of Finance and Chapter. They will attend all
Chapter and Finance Committee meetings.

The CFO is a member of the Cathedral's Senior Management Team and will deputise for the
Chief Operating Officer (COQ) on occasions.

The CFO will support the Facilities Manager in the development of the Cathedral's Property
portfolio and our Net Zero Carbon Strategy.

St Edmundsbury
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Key Responsibilities

Strategic:

Overall responsibility for the finance function
ensuring the accurate and timely presentation
of management accounts, budgets and
cashflow reports and annual accounts for the
Cathedral and Enterprises.

Work with the COO and senior members of
staff and clergy in developing the Cathedral’s
commercial strategy and delivery of Cathedral
Master Plan.

Providing strategic business planning support to
all commercial and charitable operations.

Be a part of the Senior Management Team
taking a leadership role across the whole of the
organisation, supporting Chapter and Heads of
Departments, and working constructively with
the COQ and Chair of Finance, Finance
committee and Risk Audit and Review
committee.

Proactively asses the impacts on finances to
identify and mitigate any significant risks
Communicate the Cathedral finances to a
range of stakeholders as required (e.g.
Cathedral congregation, volunteers, funders,
donors etc).

Work with the Finance Committee, St
Edmundsbury Cathedral Trust and Chapter to
ensure that investments are delivering the best
possible return.

Oversee the introduction of a coherent pay
scale for the Cathedral and Enterprises.

stedscathedral.org

St Edmundsbury
Cathedral




Operational:

Line manage and work closely with the Finance Manager to ensure the effective management
of the Cathedral finances including areas such as payroll and pensions.

Oversee the preparation of year-end reports and financial statements for the Cathedral, St
Edmundsbury Cathedral Trust and Enterprises Ltd.

Work with the Marketing and Communications Manger to review the presentation of our
Annual Report and Accounts.

Produce and oversee the annual budget.

Prepare monthly management accounts.

Responsible for ensuring an effective routine of internal and external audit.

Helping Chapter with the process for re-tendering for new auditors from time to time.
Oversight of the various requirement of HMRC, including VAT, PAYE, and NL.

To undertake essential company secretarial and compliance tasks ensuring compliance with
the Charities Act 2011, company law, financial regulations including the annual returns to the
Church of England, Charity Commission and Companies House.

Oversight and authorisation of claims for Gift Aid, and projects under the Listed Places of
Worship Grant Scheme.

Ensure effective financial controls are in place.

To ensure that the Cathedral's restricted funds and investments are effectively managed and
accessible to support cash flow or key projects as needed.

Ensure compliance with all relevant accounting standards, financial policies, regulations and all
relevant legal frameworks, together with appropriate management and financial controls and
reconciliations are in place, and that the Cathedral has effective banking arrangements.
Critically assess whether the Cathedral’s accounting software SAGE is appropriate and fit for
purpose.

Support departments across the Cathedral with project development by advising on financial
and commercial plans and help develop capital projects and generate business cases and
financial forecasts for major developments, undertaking effective tendering for works, and to
fulfil the reporting requirements, and their terms and conditions, for donors and grant-making
bodies.

Work with the COQ to effectively manage contracts held by the Cathedral (e.g. maintenance,
utilities, IT, etc) and ensure value for money.

Be the lead liaison on the Cathedral’s relationship with our Bankers, Insurers and Investment
Managers.

To support the COO and Director of Enterprises in ensuring that the activities carried out by
Enterprises are properly costed, and that all business plans are robust, generating positive
returns, with stocks correctly accounted for, reducing the risks wherever possible.

To ensure the Cathedral invests and prioritises its commitment to the Cathedral's Net Zero
strategy.

St Edmundsbury

stedscathedral.org Cathedral




Governance:

e Attend Chapter meetings and provide regular written and verbal reports.

e Work with the Chair of Finance, Dean and COO to ensure that management information is
presented in a transparent way that enables strategic decisions to be taken by Chapter.

¢ Attend the Finance Committee meetings, liaising with the Chair of Finance to ensure the
committee functions well with papers being sent out in a timely way.

e Attend the Risk, Audit and Review Committee meetings.

e Review any governance arrangements related to finance (e.g. Statement of Delegated Authority)
at appropriate intervals.

The Abbey of St Edmund: a Millennium of English History of West Suffolk:
St Edmundsbury Cathedral along with its partners West Suffolk Council and English Heritage have
been awarded a grant by the National Lottery Heritage Fund.
e The CFO must work closely with the project manager to mitigate any financial risks to the
Chapter.
e To oversee and authorise financial claims to the project.
e To attend project board meetings if and when required.

Property:

e To provide support to the Facilities Manager in the production and implementation of the
property strategy ensuring that it is well considered; investments in the property portfolio are
proportionate and effectively delivered; and the returns from rented property are maximised.

e Oversee financial claims and grant funding processes for fabric work.

¢ Be responsible for developing and implementing our strategy in relation to residential property.

e Qversee residential commercial property leases and transactions.

e Ensure that our property assets are maintained effectively.

e To support and deliver the Cathedral's Net Zero Carbon Strategy to include reducing energy
costs on the Cathedral Carbon Footprint.

Safeguarding:
e Contribute to effective safeguarding systems and culture within the Cathedral alongside other
members of the Senior Management Group.
e Undertake any required safeguarding training.

e Follow all safeguarding policies and procedures.




The CFO will bring a proven and successful track record of

experience in the following areas.

Knowledge, Skills and Abilities

Essential:

e Significant management and leadership capability

¢ An in-depth understanding of current financial challenges and
opportunities

e Understanding of advanced accounting, current regulations and
tax planning

e Experience of financial project management

e Excellent analytical skills

e Ability to communicate information and financial data effectively
and confidently across the Cathedral as required

e Knowledge of Capital markets beyond traditional sources

e Advanced IT skills; highly proficient in all Office packages, finance
and management software

Desirable:
e Previous CFO or equivalent level experience

e An understanding of the complexities of managing financial
decisions within a Cathedral or Church of England setting

e Previous experience working with volunteers

e An understanding of and experience in safeguarding best practice

Qualifications:
e Fully qualified accountant
e Evidence of continuing professional and personal development

Personal Qualities:
e Adaptable and flexible
e Able to lead, motivate and inspire others
e Committed to continuous improvement
e Results orientated and metrics driven
e Influential
e Resilient
e Steadfast resolve and personal integrity
e Able to live our values in all that you do

Other relevant criteria:
e Empathy for the beliefs and ethos of the Christian faith
e Committed to safeguarding

stedscathedral.org St Edm(:l,JnCI‘j)deU ryl
| athedra




Terms and Conditions

Job Title
Chief Finance Officer

Line Manager
Chief Operating Officer (COQO)

Hours of work
28 hours per week

Salary
£45,000

Annual Leave
25 days plus bank holidays (Pro Rota)

Contract
Permanent

Probationary and notice period
In accordance with current Chapter Policy, the post is subject to a 12 week probationary period. After completion of
the probationary period the notice period is one month.

Pension
After 12 weeks' service, the post-holder with be auto-enrolled into a pension scheme with the Church Workers
Pension Fund.

Other terms and conditions
This is only a summary of the terms and conditions offered and does not replace the wording of the Standard Terms
and Conditions which will form the contract between the successful candidate and the Chapter.
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