	Specification 
	Essential 
	Desirable

	Qualifications/Training 
	Good standard of general education to GCSE level or equivalent, including English and mathematics 
	Degree or other relevant qualification 

	Experience 
	Previous experience work of building effective partnerships with external organisations. 

Experience planning and delivering projects or community programmes

Experience creating promotional or marketing materials
	Experience in fundraising, managing budgets and generating income. 

Experience managing social media accounts and online campaigns

Experience of working in a charity or community interest company

	Skills/Attributes 
		



	Excellent communication and interpersonal skills 

Good organisational and time-management abilities 

Problem-solving and decision-making skills 
IT skills, including email, spreadsheets, and database systems








	Financial management and budgeting skills 

Social media skills, including creating and scheduling content and engaging with online audiences 

Design skills using tools such as Canva, Adobe Creative Suite, or similar software to create posters, leaflets, and digital content

	Personal Qualities 
	Passion for helping others and supporting charitable causes 

Enjoy working with a range of different people 

Positive attitude and commitment to the charity’s values and mission

Flexible and adaptable 
Confident and resilient under pressure
	Willingness to undertake personal development and training 


	
