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The Endeavour Foundation
Job Title: Charity Manager
Responsible to: Assistant Headteacher (Community Engagement)
Purpose of the Role
The Charity Manager will provide strategic and operational leadership to ensure the long-term sustainability, profile, and impact of The Endeavour Foundation. The postholder will be responsible for developing and delivering the Foundation’s fundraising strategy, generating income, leading communications and engagement, overseeing day-to-day operations and administration, and supporting strong charity governance in line with best practice.
Key Responsibilities
Fundraising & Income Generation
· Set up and run a programme of community fundraising and events to raise income and raise the profile of the charity
· Build and maintain relationships with donors, partners and supporters
· Identify and apply for grants from trusts, foundations and statutory funders in conjunction with the Grants and Fundraising Manager
· Manage donor records and ensure appropriate stewardship and reporting
· Monitor fundraising performance and report outcomes to the Trustees
Communications & Engagement
· Lead on the Foundation’s communications and engagement strategy to raise awareness and support fundraising
· Create and manage content for the Foundation’s website and digital channels
· Share impact stories, updates, and outcomes in line with safeguarding and data protection requirements
· Support communications with donors, funders, and stakeholders
· Ensure messaging aligns with the values and aims of The Endeavour Foundation and Endeavour Academies Trust
Administration & Operations
· Manage the Foundation’s day-to-day administrative functions
· Maintain accurate records, including applications for support and grants awarded
· Support the functions of the Endeavour Convening Partnership
· Support monitoring and evaluation of the Foundation’s impact
· Ensure data protection, safeguarding, and confidentiality standards are upheld
Governance
· Act as the main point of contact for the Board of Trustees
· Support the Board in developing the charity strategy
· Prepare agendas for Trustee meetings and email programme leads reminders for Board paper submissions. 
· Circulate Board meeting agendas and supporting documentation
· Maintain the policy tracking spreadsheet and ensure policies are added to Board agendas when due for renewal
· Liaise with The Charity Commission/Companies House as appropriate 
· Work with finance colleagues to produce an annual budget for the charity and present to Trustees.
General
· Promote the values and mission of The Endeavour Foundation at all times
· Work collaboratively with Trustees, Endeavour Academies Trust staff, and external partners
· Undertake other reasonable duties as required by the role.
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