
Chair of the Board of Trustees
Job Description

TIME COMMITMENT
AT LEAST 4 BOARD MEETINGS PER YEAR, AS WELL AS EX OFFICIO MEMBERSHIP
OF THE REMUNERATION COMMITTEE (TWO MEETINGS PER YEAR).  THE CHAIR IS
ALSO EXPECTED TO HAVE REGULAR MEETINGS WITH THE CHIEF EXECUTIVE, AND
REPRESENT THE CHARITY APPROPRIATELY AT VARIOUS EVENTS AND MEETINGS
WITH KEY STAKEHOLDERS. 

TERM OF OFFICE
TRUSTEES SERVE FOR A TERM OF 3 YEARS, RENEWABLE FOR AN ADDITIONAL
THREE YEARS.

REPORTING TO
 BOARD OF TRUSTEES 

ROLE DESCRIPTION 
THE CHAIR WILL HOLD THE BOARD AND EXECUTIVE TEAM TO ACCOUNT FOR THE
CHARITY’S MISSION AND VISION, PROVIDING INCLUSIVE LEADERSHIP TO THE
BOARD OF TRUSTEES, ENSURING THAT EACH TRUSTEE FULFILS THEIR DUTIES
AND RESPONSIBILITIES FOR THE EFFECTIVE GOVERNANCE OF THE CHARITY.  THE
CHAIR WILL ALSO SUPPORT, AND, WHERE APPROPRIATE, CHALLENGE THE CHIEF
EXECUTIVE AND ENSURE THAT THE BOARD FUNCTIONS AS A UNIT AND WORKS
CLOSELY WITH THE WHOLE EXECUTIVE OF THE CHARITY TO ACHIEVE AGREED
OBJECTIVES. THEY WILL ACT AS AN AMBASSADOR AND THE PUBLIC FACE OF THE
CHARITY IN PARTNERSHIP WITH THE CHIEF EXECUTIVE.
 
PRINCIPAL RESPONSIBILITIES 

STRATEGIC LEADERSHIP 
•PROVIDE LEADERSHIP TO THE CHARITY AND ITS BOARD, ENSURING THAT THE
CHARITY HAS MAXIMUM IMPACT FOR ITS BENEFICIARIES 
•ENSURE THAT THE BOARD OPERATES WITHIN ITS CHARITABLE OBJECTIVES, AND
PROVIDES A CLEAR STRATEGIC DIRECTION FOR THE CHARITY 
•ENSURE THAT TRUSTEES FULFIL THEIR DUTIES AND RESPONSIBILITIES FOR THE
EFFECTIVE GOVERNANCE OF THE CHARITY 
•ENSURE THAT THE BOARD FULFILS ITS DUTIES TO ENSURE SOUND FINANCIAL
HEALTH OF THE CHARITY,  WITH SYSTEMS IN PLACE TO ENSURE FINANCIAL
ACCOUNTABILITY  
•ENSURE THAT THE BOARD IS ABLE TO REGULARLY REVIEW MAJOR RISKS AND
ASSOCIATED OPPORTUNITIES,  AND SATISFY ITSELF THAT SYSTEMS ARE IN PLACE
TO TAKE ADVANTAGE OF OPPORTUNITIES,  AND MANAGE AND MITIGATE THE
RISKS  
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GOVERNANCE 
•ENSURE THAT THE GOVERNANCE ARRANGEMENTS ARE WORKING IN THE MOST
EFFECTIVE WAY FOR THE CHARITY
•DEVELOP THE KNOWLEDGE AND CAPABILITY OF THE BOARD OF TRUSTEES 
•ENCOURAGE POSITIVE CHALLENGE AND CHANGE WHERE APPROPRIATE 
•ADDRESS AND RESOLVE ANY CONFLICTS WITHIN THE BOARD
•ENSURE THAT THE BOARD OF TRUSTEES IS REGULARLY REFRESHED AND
INCORPORATES THE RIGHT BALANCE OF SKILLS,  KNOWLEDGE AND EXPERIENCE
NEEDED TO GOVERN AND LEAD THE CHARITY EFFECTIVELY, RECOGNISING THE
NEED FOR DIVERSITY 
•APPRAISE THE PERFORMANCE OF THE TRUSTEES AND THE BOARD ON AN
ANNUAL BASIS 
•WORK WITHIN ANY AGREED POLICIES ADOPTED BY THE CHARITY 

EXTERNAL RELATIONS 
•ACT AS AN AMBASSADOR FOR THE CHARITY AND ITS OBJECTIVES
•ACT AS A SPOKESPERSON FOR THE ORGANISATION WHEN APPROPRIATE 
•REPRESENT THE CHARITY AT APPROPRIATE EXTERNAL FUNCTIONS, MEETINGS
AND EVENTS 
•FACILITATE CHANGE AND ADDRESS ANY POTENTIAL CONFLICT WITH EXTERNAL
STAKEHOLDERS

EFFICIENCY AND EFFECTIVENESS
•CHAIR MEETINGS OF THE BOARD OF TRUSTEES EFFECTIVELY AND EFFICIENTLY,
BRINGING IMPARTIALITY AND OBJECTIVITY TO THE DECISION-MAKING PROCESS 
•ENSURE THAT TRUSTEES ARE FULLY ENGAGED AND THAT DECISIONS ARE TAKEN
IN THE BEST,  LONG-TERM INTERESTS OF THE CHARITY AND THAT THE BOARD
TAKES COLLECTIVE OWNERSHIP 
•FOSTER, MAINTAIN AND ENSURE THAT CONSTRUCTIVE RELATIONSHIPS EXIST
WITH AND BETWEEN THE TRUSTEES 
•WORK CLOSELY WITH THE CHIEF EXECUTIVE TO GIVE DIRECTION TO BOARD
AND TO ENSURE THAT MEETINGS ARE WELL PLANNED, MEANINGFUL AND
REFLECT THE RESPONSIBILITIES OF TRUSTEES 
•MONITOR THAT DECISIONS TAKEN AT MEETINGS ARE IMPLEMENTED.
RELATIONSHIP WITH THE CHIEF EXECUTIVE AND WIDER MANAGEMENT TEAM
•ESTABLISH AND MAINTAIN A STRONG, EFFECTIVE AND A CONSTRUCTIVE
WORKING RELATIONSHIP WITH THE CHIEF EXECUTIVE, ENSURING THAT THEY
ARE HELD TO ACCOUNT FOR ACHIEVING AGREED STRATEGIC OBJECTIVES 
•ENSURE REGULAR CONTACT WITH THE CHIEF EXECUTIVE AND DEVELOP AND
MAINTAIN AN OPEN AND SUPPORTIVE RELATIONSHIP WITHIN WHICH EACH CAN
SPEAK OPENLY ABOUT CONCERNS, WORRIES AND CHALLENGES
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EFFICIENCY AND EFFECTIVENESS CONTINUED
•LIAISE WITH THE CHIEF EXECUTIVE TO MAINTAIN AN OVERVIEW OF THE
CHARITY’S AFFAIRS, PROVIDING SUPPORT AS NECESSARY 
•CONDUCT AN ANNUAL APPRAISAL AND REMUNERATION REVIEW FOR THE CHIEF
EXECUTIVE IN CONSULTATION WITH OTHER TRUSTEES AND THE REMUNERATION
COMMITTEE
•ENSURE THAT THE CHIEF EXECUTIVE HAS THE OPPORTUNITY FOR
PROFESSIONAL DEVELOPMENT AND HAS APPROPRIATE EXTERNAL
PROFESSIONAL SUPPORT

ADDITIONAL INFORMATION
THE ABOVE DUTIES ARE INDICATIVE ONLY AND NOT EXHAUSTIVE. THE CHAIR
WILL BE EXPECTED TO PERFORM ALL SUCH ADDITIONAL DUTIES AS ARE
REASONABLY COMMENSURATE WITH THE ROLE.
THE CHAIR WILL BE SUPPORTED BY A VICE CHAIR. THE VICE CHAIR ACTS FOR
THE CHAIR WHEN THE CHAIR IS NOT AVAILABLE AND UNDERTAKES
ASSIGNMENTS AT THE REQUEST OF THE CHAIR.

PERSON SPECIFICATION
IN ADDITION TO THE QUALITIES REQUIRED OF A TRUSTEE OF THE CHARITY,  THE
CHAIR MUST ALSO MEET THE FOLLOWING REQUIREMENTS:

PERSONAL QUALITIES
•ABLE TO DEMONSTRATE A STRONG AND VISIBLE PASSION AND COMMITMENT
TO THE CHARITY,  ITS STRATEGIC OBJECTIVES AND CAUSE 
•PERSONAL GRAVITAS TO LEAD A SIGNIFICANT NATIONAL ORGANISATION 
•STRONG INTER-PERSONAL AND RELATIONSHIP-BUILDING ABILITIES,  SKILLED IN
BUILDING TRUST AND FOSTERING COLLABORATION
•LEAD WITH EMOTIONAL INTELLIGENCE, TACT AND DIPLOMACY, COMMITTED TO
LISTENING AND ENGAGE EFFECTIVELY
•STRATEGIC THINKER, ABLE TO SEE THE BIG PICTURE AND FOCUS ON LONG-
TERM OUTCOMES 
•CONFIDENT HELPING TRUSTEES NAVIGATE COMPLEX MATTERS LEADING THEM
TO FIRM, COLLECTIVE DECISIONS
•COMFORTABLE IN AN AMBASSADORIAL ROLE 
•STRONG NETWORKING CAPABILITIES THAT CAN BE UTILISED FOR THE BENEFIT
OF THE CHARITY 
•ABILITY TO COMMIT TIME TO CONDUCT THE ROLE EFFECTIVELY INCLUDING
TRAVEL AND ATTENDING EVENTS OUT OF OFFICE HOURS
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KNOWLEDGE, SKILLS AND EXPERIENCE

ESSENTIAL
•EXPERIENCE OF OPERATING AT A SENIOR STRATEGIC LEADERSHIP LEVEL
WITHIN AN ORGANISATION 
•DEEP UNDERSTANDING OF THE CHARITY LANDSCAPE AND CHALLENGES FACING
THIRD SECTOR ORGANISATIONS
•FINANCIAL MANAGEMENT EXPERTISE AND A BROAD UNDERSTANDING OF
CHARITY FINANCE ISSUES 
•STRONG GOVERNANCE SKILLS,  INCLUDING PRIOR EXPERIENCE OF CHARITY
GOVERNANCE AND WORKING OR AS PART OF A BOARD OF TRUSTEES 
•SUCCESSFUL TRACK RECORD OF ACHIEVEMENT THROUGH THEIR CAREERS 
•EXPERIENCE OF EXTERNAL REPRESENTATION, DELIVERING PRESENTATIONS
AND MANAGING STAKEHOLDERS
•SIGNIFICANT EXPERIENCE OF CHAIRING MEETINGS OR COMMITTEES
•BROAD KNOWLEDGE AND UNDERSTANDING OF THE STEM SECTOR AND
CURRENT ISSUES AFFECTING IT,  BOTH IN RELATION TO INDUSTRY AND SOCIETAL
NEEDS, AND THE EDUCATION SYSTEM, PARTICULARLY AT SECONDARY, FURTHER
AND HIGHER LEVELS.  

DESIRABLE
•EXPERTISE IN CHARITY LAW 
•PREVIOUS EXPERIENCE AS AN EFFECTIVE CHARITY CHAIR OR VICE CHAIR
•PROFILE AND CREDIBILITY WITHIN THE STEM LANDSCAPE

TRAINING
EXCEPTIONALLY, EDT WILL ARRANGE TRAINING WHERE APPROPRIATE FOR
PARTICULAR SKILLS,  FOR EXAMPLE MEDIA TRAINING, OR IN RELATION TO
DEVELOPMENTS IN SAFEGUARDING OR EQUALITY,  DIVERSITY AND INCLUSION.
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