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	Role 
	Research Policy and Partnerships Officer
	Location 
	Home-based, UK, Nationwide however  occasional travel will be required as part  of this role (may include team meetings or  other work-related meetings). 

	Accountable for 
	N/A 
	Accountable to  
 
	Research Policy and Partnerships Manager 

	Core Anchor Level 
	Deliver 
	Travel  
	Occasional travel may be required for Team meetings, external stakeholder meetings and conferences 

	DBS check 
 
	No 
	Salary | Grade 
	Salary circa £35,000 per annum (inner London weighting £3,950 per annum or outer London weighting £2,457 per annum may be applied in accordance to where you live) | Grade E 

	Contract Type 
	Permanent 
	Hours 
	35 hours 

	To be read alongside:  Our competency Framework, Directorate Charter and Team Charter 
	


 	 	 
	Overall purpose and impact 

	The Research Policy and Partnerships Officer monitors UK research policy and governance developments, synthesises evidence and supports preparation of clear internal briefings, policy statements and consultation responses. The role helps ensure the Association’s research portfolio and the Research Academy remain well aligned to national frameworks and governance standards, and that lived experience is appropriately reflected in system‑facing outputs. The role also supports the Research Policy and Partnerships Manager in building and maintain partnerships with research funders, medical research charities, academic institutions and health system leaders. 

	Responsibilities 
	Measured through delivery of 

	Conduct structured horizon scanning across NIHR, UKRI, REF, AMRC guidance and other charity funders to identify opportunities. 
	Annual objectives; Research Strategy; Influencing plans; 360 feedback 

	Prepare internal briefings for leadership and the Research team on policy changes and implications for Association research and Academy activity. 
	Annual objectives; Research Strategy; Influencing plans; 360 feedback 

	Identify research governance recommendations or updates, working with Managers to update internal policy and processes as appropriate 
	Annual objectives; Research Strategy; Governance framework; 360 feedback 

	Conduct desk-based research, identify appropriate stakeholders and draft sections of policy positions, consultation responses and external statements under Manager guidance. 
	Annual objectives; Research Strategy; Influencing plans; 360 feedback 

	Maintain a stakeholder and policy activity map; coordinate inputs for meetings with key partners, funders/sector bodies. 
	Annual objectives; Research Strategy; Stakeholder engagement plan; 360 feedback 

	Collate and integrate lived‑experience evidence in policy work (with Involvement colleagues). 
	Annual objectives; Research Strategy; Involvement and Participation strategy; 360 feedback 

	Support the Research Academy Advisory group; arranging meetings, drafting briefing notes and minute taking 
	Annual objectives; Research Strategy; Academy plan; 360 feedback 

	Support partnerships with research funders, medical research charities, academic institutions and health system leaders, coordinating meetings, shared resources and monitoring commitments and agreements 
	Annual objectives; Research Strategy; Influencing plans; 360 feedback 

	General Officer support: Work with data and marketing teams to maintain Association research webpages and online presence. 
	Annual objectives; Research Strategy; 360 feedback 

	General Officer support: Support funding awards processes, including panel organisation  
	Annual objectives; Research Strategy; Funding plan; 360 feedback 

	General Officer support: Liaison with the wider Association colleagues to offer guidance related to research and signpost appropriately  
	Annual objectives; Research Strategy; Communication plan; 360 feedback 

	General Officer support: Triage requests and queries from the research community, maintaining logs and frequently asked questions database 
	Annual objectives; Research Strategy; Communication plan; 360 feedback 

	Contribution to overall team development 
	Annual objectives; Research Strategy; Research team annual plans; 360 feedback 


  
Person specification 
	Education 

	Educated to degree level in a science subject, health or related discipline. 



	Commitment to on-going accreditation and continuing professional development and training 

	Experience 

	Experience of collaborative working with senior internal and external stakeholders, supporting partnership building in research, clinical and/or voluntary sectors 

	Experience of synthesising information, evidence and data  

	Experience producing audience‑appropriate briefings or reports  

	Good working knowledge and experience of developing, improving and maintaining databases 

	Good working knowledge and experience of working with scientific and numerical data 

	Experience producing committee papers/minutes and managing confidential information 

	Experience organising events/workshops and facilitating communities 

	Experience of using industry standard IT systems (e.g. Microsoft Office: Word, Outlook, Excel, PowerPoint) 

	Skills and abilities  

	Ability to deal with a variety of stakeholders with professionalism and diplomacy 

	Strong written communication skills with the ability to translate complex research into clear, engaging content. 

	Ability to work confidentiality at all times both in and out of the workplace 

	Ability to assimilate and summarise complex information from multiple sources 

	Ability to manage competing priorities and meet deadlines  

	Strong organisational and project coordination skills, with high attention to detail and commitment to accuracy 

	Ability to prioritise own workload 

	Other requirements 

	Interest in medical related research 

	Excellent communication skills – written and oral 

	To be committed to the principles of equal opportunities and diversity 

	To have a clear understanding of and commitment to the vision and mission of the Association 
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Role   Research Policy and   Partnerships Officer  Location   Home - based, UK, Nationwide however   occasional travel will be required as part  of this  role (may include team meetings or  other  work - related meetings).   

Accountable for   N/A   Accountable to        Research Policy and Partnerships Manager   

Core Anchor Level   Deliver   Travel    Occasional travel may be required for Team meetings,  external stakeholder meetings and conferences   

DBS check       No   Salary | Grade   Salary circa £35,000 per annum  ( inner London  weighting £3,950 per annum or outer London  weighting £2,457 per annum may be applied in  accordance to where you live) | Grade E   

Contract Type   Permanent   Hours   35 hours   

To be read alongside:    Our competency Framework, Directorate Charter and Team Charter     

           

Overall purpose and impact   

The Research Policy and Partnerships Officer monitors UK research policy and governance developments, synthesises evidence an d supports preparation of clear internal  briefings, policy statements and consultation responses. The role helps ensure the Associa tion’s research portfolio and the Research Academy remain well aligned to  national frameworks and governance standards, and that lived experience is appropriately reflected in system ‑ facing outputs. The role also supports the Research Policy  and Partnershi ps Manager in building and maintain partnerships with research funders, medical research charities, academic institutions and   health system leaders.   

Responsibilities   Measured through delivery of   

Conduct structured horizon scanning across NIHR, UKRI, REF, AMRC guidance and other charity  funders to identify opportunities.   Annual objectives; Research Strategy; Influencing plans; 360 feedback    

Prepare internal briefings for leadership and the Research team on policy changes and  implications for Association research and Academy activity.    Annual objectives; Research Strategy; Influencing plans; 360 feedback    

