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                              Post of Executive Officer (part time)

Our charitable objectives are:
To promote the resettlement and rehabilitation of offenders, ex-offenders and those at risk of offending in order to reduce rates of re-offending and to contribute to the creation of safer communities through, but not exclusively, the provision of mentoring, advice and opportunities for work experience.

Job Description and Specification 

Job Title: Executive Officer
Reports to: Trustee Board of Beginning Again 
Job Purpose: To provide leadership and strategic management alongside the Trustees to grow the charity.
 Salary: £35,000 pro rata, per annum. 
Position: Part time (initially 16 hours per week) 
Contract: Permanent 
Location: Cumbria ( home based)

Beginning Again is looking to recruit a new post of Development Officer to join us as we seek to build on our important work of reducing re-offending. To take the charity forward on its journey to support ex-offenders into work and thereby reducing crime. The successful applicant will be passionate about reducing offending and wanting to increase the reach of our work. They must be an outstanding communicator and leader, adaptable and be able to enthuse the Probation Service and funders about the values of Beginning Again. We are looking for someone with a clear vision as to how the charity can expand in the future and the commitment and drive to carry this out. You need to be in agreement with the core values and ethos of the Christian faith.




Duties and Responsibilities 
Leadership 
• Provide exceptional leadership to enable the charity to flourish in supporting its mission to reduce offending. 
• Embody the charity's values, inspiring others to do the same. 
• Take a lead in developing the charity's strategy. 
• Motivate and inspire volunteers and service users 
• Create strategic partnerships with the Criminal Justice System, in particular Probation and other Trusts contracted to carry out work with offenders. 
•To act as an ambassador for Beginning Again in Cumbria, and if necessary, national forums. 
•To work with the trustees in producing applications for funders

Management and compliance 
• Oversee and implement recruitment, selection, training, and development of volunteers 
• To directly manage the Operations Manager and to be prepared to step in to fill gaps in operations when required.
• Monitor the effectiveness of our work and implement change in response to feedback and data
• Ensure that Trustees are kept informed of key developments and provide them with data on a regular basis
• Assist the trustee Treasurer and Secretary to carry out all roles and responsibilities required by the Charities Commission

Communications 
• Manage the development and maintenance of effective channels of marketing and communication with all stakeholders and ensure effective internal communications.
•To help service users develop healthy relationships, manage conflict and improve communication skills
•To help deliver and facilitate the Beginning Again with Money course to service users

General Responsibilities 
. • To ensure that all volunteers and staff comply with Beginning Again policies and procedures.
• To keep accurate records 
• Recognise the need to be flexible when working for a small organisation and carry out other duties that may be required.

Person Specification 
Qualifications 
Recognised qualifications in numeracy and literacy (essential)
Proven literacy in IT  (essential)

Experience 
Experience of developing strong external public relationships - promoting and representing an organisation  (essential)
Experience of managing, and supervising staff (essential)
Experience of working or volunteering with volunteers  (desirable)
Securing funds and working with funding partners and grant making organisations  (desirable)
Experience of working with a small team. (essential)
Experience of facilitating training (essential)
Knowledge 
An understanding of the factors that lead to crime and criminality (essential)
Knowledge of funding methodology  (desirable)
Skills
Have the ability to develop and articulate a clear vision and help develop strategy (essential)
A proven leadership style which encourages, motivates, inspires and develops staff             and volunteers. (essential)
An excellent communicator (both orally and in writing)  (essential)
An ability to make risk assessments (essential)

Note:
Any successful candidate will be required to complete an Enhanced DBS application, before taking up the post.
The successful candidate will be required to be able to travel throughout Cumbria including some remote areas.
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