West London Mind - Assistant Psychologist Job Description
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	JOB DESCRIPTION



	Title:
	Assistant Psychologist (AP)

	Reports to:
	Senior Assistant Psychologist

	Responsible For:
	N/A

	Contract:
	One Year Fixed Term with potential for extension depending on funding

	Hours:
	Full-time (1 FTE 35 hours per week, with a one-hour unpaid break per day) (occasional weekend/evening work by agreement)

	Location:
	HFEH Mind Premises/Schools/Colleges/Hybrid 

	Salary:
	£27,000 per annum, inclusive 



Are you an assistant psychologist with a registered BPS Psychology Degree? 
Would you like to work with schools in West London and contribute to improving children and young people’s mental health?
Would you like to have a focus on supporting children with special educational needs or disabilities (SEND)? 
Do you like data?  We want to hear from you! 

Service Description:
West London Mind deliver services across 5 West London Boroughs, and our children and young people’s team deliver services in communities and in schools. Focusing on increasing access and having inclusive services, our diversity of provision, staff and approaches means we can offer an assistant psychologist a range of experience, and fun. 
This role sits within our schools-based offer in the borough of Hammersmith and Fulham  which supports young people via our Mental Health Support Teams in both primary and secondary schools, as well as working with parents and school staff. 
We also offer Be Kind to Your Mind (BK2YM) which provides a psychoeducation programme (Learn Well) which offers a multi-tiered level of support for children with additional SEND needs. 

Job Description. You will be:
1. Dealing with our referrals from schools:
· Liasing with referrers, families and young people to ensure that clients and other organisations are kept up to date with what stage their referral is at (e.g. on a waitlist).
· Overseeing inboxes to ensure quick and appropriate responses.

2. Delivering interventions: 
· Delivery of Be Kind to Your Mind SEND/Inclusion interventions across schools, colleges and alternative education, and co-delivering our out of school offer.
· Ad-hoc creation of bespoke content to complement existing materials. 

3. Supporting promotion of Children and Young People’s Services: 
· Coordination of outreach on universal days/mental health specific days in line with West London Mind’s CYP Youth Services Calendar (across schools in Hammersmith and Fulham and within the local community). 
· Co-facilitation of psychoeducational sessions.
· Working closely with the Whole Schools Approach Lead and Co-Production Coordinator to ensure that our offer is relevant and Young Person Centred. 
· Attend events to promote our Core CYP Youth Service’s offer (such as the Circle, MHST, BK2YM, Mind in Music and community programmes) to Children & Young People, families and professionals.

4. Data, Evaluation and Impact Reporting: 
· Assisting in the composition of internal, quarterly and other reporting.
· Support data analysis for routine, service evaluation, research and improvement.
· Completing pre and post-evaluations of intervention delivered to ensure that delivery is effective, reviewed and meeting objectives. 

5. Partnership Working and Communication:
· Communicate information effectively with CYPs, relatives and carers where there may be barriers to understanding. 
· Work closely with West London Mind staff leading on communications. 
6. General: 
· Maintain awareness of, and actively follow, our policies -especially related to safeguarding, GDPR and confidentiality.
· Attend all trainings set out by West London Mind. 
· Ensure compliance with statutory requirements regarding the welfare of Children and Young People as well as vulnerable adults. 
Person Specification
We need you to have: 
· An undergraduate Psychology degree (or equivalent) that confers British Psychological Society’s Graduate Basis for Chartered membership (GBC). 
We’re looking for someone with:
· Knowledge and understanding of the key socioeconomic and systemic factors that contribute to poor mental health of children, young people and parents/carers from Black, Asian and other Minority groups. 
· Understanding the importance of safeguarding and maintaining confidentiality. 
· Experience of conducting literature reviews, data collection and data analysis. 
· Knowledge of mental health and/or social care services
· Experience of working with, and adapting delivery to, children and young people as well as young adults with SEND/Inclusion needs. 
You will have: 
· Excellent written skills and the ability to distil complex issues in clear language with a wide range of audiences with varying needs. 
· Ability to work both productively as part of a team as well autonomously where appropriate. 
· A compassionate and inclusive approach to working with children, young people, their families and your colleagues
· An understanding of the specific mental health needs of children and young people who have additional needs (e.g. Neurodiversity/learning disabilities)
· Data literacy and attention to detail – especially in relation to compiling reports. 
· Ability to accurately keep notes and record data. 
· Ability to prioritise and work on several tasks in parallel. 
· Good time management and organisational skills.
· Strong interpersonal skills. 
· The ability to be creative and adaptive during intervention delivery. 
General: 
· A valuing of, and commitment to, tackling discrimination, inequity and ensuring equality of opportunity. 
· Advanced IT skills, in particular with Microsoft Word, Excel, Outlook, PowerPoint and Teams. 
· Proactive approach to problem solving. 
You might also have:
· Masters and/or postgraduate qualification. 
· Experience of using IAPTUS CYP patient record system.
· Experience of group facilitation and delivery. 
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