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JOB DESCRIPTION 

JOB TITLE:  Assistant Policy Advisor 

REPORTS TO:  Head of Policy & Advocacy  

CONTRACT:  Permanent  

LOCATION:    Brussels – hybrid working model   

ROLE PURPOSE 

You will support Global Witness’s Influencing teams’ goals of driving impactful 

strategies, activities and tactics to end the climate and nature emergency. 

Working closely with the Head of Policy & Advocacy, you will help monitor and 

change the laws, policies and corporate practices that advance Global Witness’ 

mission, whilst ensuring advocacy processes are inclusive, values driven and co-

designed with partners and communities. 

The role will contribute to research, policy analysis, stakeholder engagement, and 

campaign implementation to help achieve organisational influencing objectives 

across the EU and other key jurisdictions when requested. 

Advocacy Delivery 

• Support the implementation of campaign and advocacy strategies on EU 

policy issues. 

• Monitor developments in the EU policy landscape and identify opportunities 

to advance campaign objectives. 

• Contribute to the development of advocacy plans, influencing tactics, and 

stakeholder engagement activities. 

• Work collaboratively with colleagues and external partners to support 

campaign delivery. 

• Supports Policy Advisor to identify, monitor and respond to developments. 
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Research and Analysis 
• Undertake policy research and analysis relating to EU regulatory 

developments, climate and energy policy, and corporate accountability. 

• Support investigations and evidence-gathering activities that contribute to 

influencing objectives. 

• Support partnership efforts with tailored advocacy assistance 

• Monitor political and policy developments and provide timely analysis and 

briefings. 

• Identify potential risks and challenges associated with advocacy activities and 

escalate concerns appropriately. 

Policy Development 

• Support a strong understanding of relevant EU policy areas, and broader 

sustainability and business regulation frameworks. 

• Draft policy positions, consultation responses, briefings, and advocacy 

materials. 

• Contribute to the development of policy recommendations and influencing 

messages. 

Content Development 

• Draft and support in the production of high-quality written materials 

including factsheets, briefings, blogs, reports, presentations, and stakeholder 

communications. 

• Support the development of campaign content for use with policymakers, 

partners, media, and supporters. 

• Fact-check and review materials to ensure consistency and accuracy. 

• Work with communications and campaign teams to develop compelling 

evidence-based messaging. 
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External Engagement and Influencing 

• Supports the Policy Advisor to build and maintain effective working 

relationships with policymakers, civil society organisations, trade unions, 

academics, and other stakeholders. 

• Supports the Policy Advisor to build relationships and target work for impact 

in specific EU Members States chosen for their influence. 

• Support in the representation the organisation in external meetings, working 

groups, conferences, and events. 

• Support lobbying and advocacy activities with EU institutions and Member 

State representatives. 

• Contribute to donor reporting and stakeholder engagement activities where 

required. 

Project Management 

• Coordinate and track project activities, deliverables, and milestones. 

• Monitor progress against workplans and budgets and highlight any risks or 

delays. 

• Support reporting requirements for internal stakeholders and funders. 

• Maintain accurate project documentation and records. 

Strategic Contribution 

• Contribute ideas for advocacy, research, and campaign initiatives. 

• Support the identification of new opportunities to influence decision-makers 

and key stakeholders. 

• Contribute to organisational discussions on strategy and priorities. 

Ways of working and collaborating 

• Work proactively to support the organisation in meeting its purpose, strategy, 

and priorities 
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• Works in line with the Global Witness values in all interactions internally and 

externally 

• Work collaboratively and positively across the team and whole organisation 

contributing to cross organisation projects, key events, and initiatives  

• Responds to challenge, explores new ideas and takes initiative in all aspects of 

teamwork 

• Builds and maintains positive relationships with diverse range of external 

allies and colleagues  

• Demonstrates an active commitment to creating a diverse and inclusive 

workplace 

• Work within Global Witness policies and procedures at all times, including 

confidentiality, source protection and security, legal and contractual 

requirements, and general office procedures. 

Other 

• Carries out any other duties equal to the skills and responsibilities required for 

this role as directed by Head of Policy & Advocacy 

• Supports fundraising proposals and reporting as required. 
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Person Specification 

To be successful in this role you will: 

• Experience working in public affairs, policy, advocacy, campaigning, research, 

or a related field. 

• Knowledge of, or strong interest in, EU policymaking and corporate 

accountability issues. 

• Excellent research and analytical skills. 

• Ability to synthesise complex policy information into clear and engaging 

content. 

• Strong project management and organisational skills. 

• Experience building effective relationships with internal and external 

stakeholders. 

• Ability to manage competing priorities and work collaboratively in a fast-

paced environment. 

• Commitment to the organisation's mission and values. 

• Demonstrates the ability to be flexible, responds positively to change; works 

well under pressure and deals with multiple priorities. 

• High levels of diligence and discretion when handling confidential and 

sensitive information. 

• Strong written communication skills, with the ability to explain information 

clearly. 

• Effective verbal communication and interpersonal skills, with a strong 

commitment to teamwork. 

• You display self-awareness understanding your strengths, limitations, and 

your impact on others  

• You display an affinity to the Global Witness values and actively participate in 

Global Witness’ diversity and inclusion journey. 

• Fluent in English 
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Desirable 

• Knowledge of labour rights, supply chains, sustainability policy, or corporate 

accountability issues. 

• Experience engaging with EU institutions, policymakers, or civil society 

coalitions. 

• Knowledge of the EU legislative process and advocacy techniques. 

• Fluency in an additional European language. 

 


