Ny

o

1ST
Childhood First
I

Application Guidelines

1. Open the job advert — Click on the job link provided on the website. This will take you to the
advert for the role.

2. View the Job Description and Application Form — Within the advert, you will find links to both the
Job Description and the Application Form. These will appear as purple hyperlinks.

Click the relevant links to open and download the documents.

A recruitment pack including an application form, job description and person specification will be available here: Job Description.
Application Form. Once you have completed your application, please follow the guidance notes at the bottom of the application form
explaining how and where to upload.

Closing date: Monday 6 July 2026
Interview Date: Week commencing 6 July 2026

Any offer of employment will be conditional upon satisfactory completion of pre-employment checks, including right to work
verification, background vetting, a Disclosure and Barring Service (DBS) check (which may include overseas checks), verification of
qualifications, receipt of satisfactory professional references, and medical clearance.

3. Complete the Application Form— Please complete the Application Form in full and save a copy of
your completed version.

A separate CV or Cover Letter is not required for this role.

4. Upload your completed Application Form- Click from “Overview” to the “Application” page.

Norfolk

Permanent
Merrywood
£30,636.38

37.5 Hours Per Week Monday
Friday

On the application page, please upload your completed Internal Application Form in the “Upload
cover letter” section.



Although this section is labelled “Upload cover letter”, it should be used to upload your completed
Application Form.

5. Submit your application

Once your completed Application Form has been uploaded, please follow the on-screen instructions
to submit your application.

Current location

“d Submit Application

Your application will then be sent to the hiring manager.

Need help?

If you experience any issues with the application process or have any questions, please contact HR at

hr@childhoodfirst.org.uk or on 0207 928 7388.
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