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APPLICATION FORM
Project Worker



Thank you for your interest in London City Mission and for completing our application form. Guidance Notes have been included in this document for your information and to help you complete your application. Please save and return this document as a Microsoft Word document. We cannot remove equal opportunities and other confidential information from pdf documents prior to shortlisting. 

Please be advised that section 1 will be detached from the rest of the application form prior to it being considered because they contain information that is strictly private and confidential

Section 1

A.	Your Personal Details
	Surname:
	[bookmark: Text2]     

	First Names:
	[bookmark: Text3]     

	Title: Please put a cross in the appropriate box
	Mr |_| / Mrs |_| / Miss |_| / Ms |_| / Other |_|

	Permanent Address:
	[bookmark: Text4]     

	Town:
	[bookmark: Text5]     

	County:
	[bookmark: Text6]     

	Country:
	[bookmark: Text7]     
	[bookmark: Text8]Postcode:
	     

	Contact number:
	[bookmark: Text9]     

	Telephone Mobile:
	[bookmark: Text11]     

	Email address:
	[bookmark: Text12]     




B.	Your Right to work
Please note that you will be required to provide proof of your right to work in the UK and it is essential that you complete this section in full.
Do you have the legal right to work in the UK? Yes |_|     No |_|
Will you now or in the future require sponsorship for work visa status? Yes |_|     No |_|



7

C.	Criminal Convictions
You are required to disclose any convictions which are not ‘spent’ by virtue of the Rehabilitation of Offenders Act 1974

	Do you have any unspent criminal convictions as defined in the above act?
	[bookmark: Check8]Yes  |_|
	No  |_|

	If Yes, please give details below.
Having a conviction will not automatically affect your employment opportunities with London City Mission. The information you provide will be treated as strictly confidential and will be considered only in relation to the role you have applied for.

	Date
	Offence
	Sentence	
	Date to be spent

	[bookmark: Text19]     
	[bookmark: Text20]     
	     
	     

	[bookmark: Text22]     
	[bookmark: Text23]     
	     
	     



Due to the nature of our work, we need to identify candidates who would be unsuitable for certain jobs, especially work that involves vulnerable groups including working with children. It may be that the role you have applied for will be identified as exempt from the Rehabilitation of Offenders Act 1974 and will be eligible for a criminal record check processed through the Disclosure and Barring Service. The level of check (standard/ enhanced/ and/or Barred List checks) will be determined by the role and the position being applied for.


D.	Further details
	Have you applied for a position with the London City Mission in the past?  If so, please give details.
[bookmark: Text29]     

	How much notice would you be required to give your present employer?
[bookmark: Text31]     

	Please give dates when you are not available for interview:
     





	


E.	Equality and Diversity Monitoring
We ask you to complete this section to enable us to monitor the effectiveness and fairness of the London City Mission’s recruitment policy.  Please see the guidance notes for further information.  This questionnaire will be used to provide statistics for monitoring purposes and will not form part of the selection process.
	Ethnic group
Ethnic origin is not about nationality, place of birth or citizenship. It is about broad ethnic groups. You might belong to any of the groups indicated.

	Bangladeshi
	[bookmark: Check24]|_|
	White & Black African
	[bookmark: Check38]|_|

	Chinese
	[bookmark: Check25]|_|
	White & Asian
	[bookmark: Check37]|_|

	Indian
	[bookmark: Check26]|_|
	White & Black Caribbean
	[bookmark: Check36]|_|

	Pakistani
	[bookmark: Check27]|_|
	Other Mixed Race
	[bookmark: Check35]|_|

	Other Asian
	[bookmark: Check28]|_|
	White British
	[bookmark: Check34]|_|

	Black African
	[bookmark: Check29]|_|
	White Irish
	[bookmark: Check33]|_|

	Black Caribbean
	[bookmark: Check30]|_|
	Other White
	[bookmark: Check32]|_|

	Other Black
	[bookmark: Check31]|_|
	Do not wish to declare
	|_|

	[bookmark: _Hlk100846537]Other ethnic group
	|_|
	     
	

	

	[bookmark: Text33]Date of birth:    DD/MM/YYYY



Disability
	The Equality Act 2010 defines a person with disability as someone who has a physical or mental impairment that has a substantial and long-term adverse effect on their ability to perform normal day to day activities.  

	Would you consider yourself to have a disability?
	
	Yes |_|
	
	No |_|

	If YES please provide details explaining how we could best support you.  If you have any specific needs that you would like us to be aware of for the recruitment process please contact the Human Resources department.
[bookmark: Text34]     













Section 2

A.	Education and Training Details 
Please list details of your relevant educational and /or professional qualifications 

	Secondary, Further and Higher Education

	Name of educational establishment
	Subjects studied
	Qualification obtained
(include grades)

	[bookmark: Text35]     
	[bookmark: Text36]     
	[bookmark: Text37]     

	[bookmark: Text38]     
	[bookmark: Text39]     
	[bookmark: Text40]     

	[bookmark: Text41]     
	[bookmark: Text42]     
	[bookmark: Text43]     

	[bookmark: Text44]     
	[bookmark: Text45]     
	[bookmark: Text46]     



	Professional/Other Qualifications and memberships

	Awarding body/qualification
	Level/grade of membership
	Date obtained

	[bookmark: Text47]     
	[bookmark: Text48]     
	[bookmark: Text49]     

	[bookmark: Text50]     
	[bookmark: Text51]     
	[bookmark: Text52]     

	[bookmark: Text53]     
	[bookmark: Text54]     
	[bookmark: Text55]     



	Occupational Training Courses (in the last 5 years where relevant to the role you are applying for)

	Dates
	Details

	[bookmark: Text56]     
	[bookmark: Text57]     

	[bookmark: Text58]     
	[bookmark: Text59]     



Office use only
	Full Name:
	

	Applying for:
	




B.	Your Employment and Volunteering History
	
Employment

	[bookmark: Text61]Present or most recent position:       

	[bookmark: Text65]Employer:       

	[bookmark: Text64]Job Title:       
	[bookmark: Text66]Start Date:       
Leaving Date:       (if relevant)

	[bookmark: Text63]Brief description of key responsibilities:       


	[bookmark: Text62]Reason for Leaving:       



	Please list details of your previous three jobs (you may wish to include voluntary work if appropriate). You may wish to include earlier jobs which you consider to be relevant to the job you are applying for.

	Start date
	Leaving date
	Employer’s name, address and nature of business
	Job title and main responsibilities
	Reason for leaving

	[bookmark: Text67]MM/YYYY
	MM/YYYY
	[bookmark: Text68]     
	[bookmark: Text81]     
	[bookmark: Text82]     

	MM/YYYY
	MM/YYYY
	[bookmark: Text69]     
	[bookmark: Text80]     
	[bookmark: Text83]     

	MM/YYYY
	MM/YYYY
	[bookmark: Text70]     
	[bookmark: Text79]     
	[bookmark: Text84]     

	MM/YYYY
	MM/YYYY
	[bookmark: Text71]     
	[bookmark: Text78]     
	[bookmark: Text85]     

	MM/YYYY
	MM/YYYY
	[bookmark: Text72]     
	[bookmark: Text77]     
	[bookmark: Text86]     

	MM/YYYY
	MM/YYYY
	[bookmark: Text73]     
	[bookmark: Text76]     
	[bookmark: Text87]     

	MM/YYYY
	MM/YYYY
	[bookmark: Text74]     
	[bookmark: Text75]     
	[bookmark: Text88]     




C.	Evidence of Relevant Experience
Please tell us how your previous experience, knowledge, skills and training make you a suitable candidate for this job.  Please refer to the Job Description to support your answer. (No more than 800 words)
[bookmark: Text89]     

	








D.	Any Other Relevant Information

Languages and Ability Level
	Mother Tongue: 	     

	Second Language:  	     
Other Language: 	     

Knowledge of Other Cultures and Religions
	Ability Level: 
Ability Level: 

	Please tell us about any cultures and religions you would be confident evangelising people from, and able to develop others in reaching people from those cultures/religious backgrounds.

	[bookmark: Text91]     



Is there any other information you would like to share about you which is relevant to this role?
     
	




E. Occupational Requirement

a. 	Your Personal Faith and Christian Experience
Please tell us about your spiritual life: your conversion/testimony, your walk with God and how you have shared your faith with others. We would love to know how you have persevered through life’s difficulties and challenges as well as hearing about your joys and encouragements. (No more than 100-200 words)
	[bookmark: Text90]     

	Do you consider yourself to be an Evangelical Christian?
Yes |_|    No |_|

	How long have you been a committed Christian? 

	[bookmark: Text93]     

	In your own words, what is the gospel? (No more than 100-200 words)

	     

	Tell us a story of how you have led someone to faith. (No more than 100-200 words)
     

	In your own words, why is the Church important and what is its role? (No more than 100-200 words)

	     








b.	Church Background and Support

	[bookmark: Text94]Name of your current church:       

	To which denomination/grouping does it belong?      

	[bookmark: Text98]How long have you been part of this church?       

	[bookmark: Text99]How do you participate and serve in your local church?       

	Have you spoken to your church leaders about your application?
	Yes:
	|_|
	No:
	|_|

	Will your current Church support you in any of the following ways:
 Pastoral  |_|	Regular Prayer  |_|	Financially  |_|
Other:       (please give details)
	
	
	
	

	Have you carefully read the Statement of Faith and Conduct? (please see p.14 of the Guidance Notes)
*Please tick as appropriate
	
Yes:
	
[bookmark: Check3]|_|
	
No:
	
[bookmark: Check4]|_|

	Do you have any doubts or reservations about any part of the statement or any doctrinal or practical implications that might be drawn by them
	

Yes:
	

[bookmark: Check5]|_|
	

No:
	

[bookmark: Check6]|_|

	[bookmark: Text101]If YES please specify       

	

	Please tell us about other churches where you have been a member, or attended regularly, during the last five years.

	Church
	Dates
	Reason for moving on

	[bookmark: Text102]     
	     
	     

	[bookmark: Text103]     
	[bookmark: Text104]     
	     

	     
	     
	     






















F. 	Declaration 
Please read and sign below:

I understand that the information I have provided in this application form will be used for the purposes of processing my application and in accordance with London City Mission's Privacy Notice.

I declare that the information provided on this application form and on any accompanying documents is true, to the best of my knowledge and belief. 

I also understand that any misleading statement or deliberate omission of information may lead to the termination of employment or withdrawal of a job offer.

I subscribe to the London City Mission Statement of Faith & Conduct and I have read and received a copy of it in the Guidance Notes.

Please check the box to say that you agree with the above: |_|

	[bookmark: Text129]Print Name:       
	[bookmark: Text128]Date:       



Thank you for completing this form. We will be in touch if we are going to progress with your application.



[bookmark: _Hlk491785057]Please return your completed form (in Word format, not PDF) to our HR Team by email to: recruitment@lcm.org.uk
If you are not able to complete and return your form electronically, please contact recruitment@lcm.org.uk for further assistance.





[image: ]
	
	GUIDANCE NOTES
Mission Associate

	
General points

	

	The application form is in 2 parts. Section 1 contains general personal information and Section 2 provides us with a background to your experience, knowledge and interest in the role. Section 1 will be detached from the rest of the application because it contains information that is Private & Confidential.

	

	We would advise you to complete the application form electronically. If this is not possible please complete all the sections in BLACK INK and print clearly, bearing in mind that Section 2 of your application may need to be photocopied.

	

	Please remember that there are a number of different sections on the form. Each of them will need to be completed or your application may not be considered.

	

	Please make sure that you return your completed form to London City Mission by the specified date. We will not be able to consider late applications.

	

	Section 1

	

	1A Your Personal Details

	Please present and complete the information in this section clearly so that we are able to inform you of the outcome of your application.  

	

	1B Your Right to Work 

	Information relating to your right to work in the UK is essential. Please make sure you provide all the required information. We will need to see evidence of your right to work in the UK.

	

	1C Criminal Convictions 

	We require you to complete this part of the form; failure to do so will invalidate your application. 

	
1D Further Details

	These details provide us with some background information to your application

	

	1E Equal Opportunities Monitoring

	This form will only be used to provide statistics for monitoring purposes. Without this monitoring London City Mission will be unable to measure whether its Equal Opportunities policy is working.
Please read our Equal Opportunities statements below:

The London City Mission is a Christian organisation and resolutely opposed to discrimination in society.  We are committed to providing services on a fair and equitable basis, regardless of race, ethnicity, religion, life-style, sex, sexuality, physical/mental disability, offending background or any other factor.  No person requiring services from the London City Mission will be treated less favourably than any other person on any grounds.

In recruitment and employment we actively seek the right mix of talent, skills and potential, promoting equality for all, and welcome applications from a wide range of candidates.  We select all candidates for interview based on their skills, qualifications, experience and commitment to the values and purposes of the organisation.

As an organisation seeking to advance the Christian faith and to deliver services within a distinctively Christian context, some posts can only be filled by Christians.  These posts are kept under regular review.  The nature of these posts or the context in which they are carried out, and their link to the ethos of the organisation, give rise to an occupational requirement (OR) for the post-holders to be Christians.  All staff in these posts are required to demonstrate a clear personal commitment to the Christian faith. This policy is implemented in accordance with the Equality Act 2010 and ACAS guidance.



	Section 2

	

	2A Education and Training Details

	Please provide information on the most relevant education and training (you do not need to list all education). Please note, should your application be successful, we may need to see originals of your certificates.  These should be provided on request.

	

	2B Employment and Volunteering History

	Please list, as well as your current job - past positions (both paid and unpaid) starting with the most recent and working backwards.  Be sure to account for any gaps in your employment record. We acknowledge that voluntary experience can be equally as valuable as paid work which is why we are interested in hearing about your involvement with voluntary organisations, committees or councils etc. 

	


	2C Evidence of Relevant Experience

	Please use the Job Description and Person Specification to address how your previous experience, knowledge, skills and training demonstrate your suitability for this position. You may wish to use examples to support your answer.

	


	2D Any Other Relevant Information

	We recognise that you may have language skills and knowledge in other cultures and religions that may be relevant to the role or not. Either way, we are interested to know a little bit more about you.

	

	2E Applying for a role with an Occupational Requirement

	As an organisation seeking to deliver services within a distinctively Christian context, some posts can only be filled by Christians.  These posts are kept under regular review.  The nature of these posts or the context in which they are carried out, and their link to the ethos of the organisation give rise to an Occupational Requirement (OR) for the post-holders to be Christians.  All staff in these posts are required to demonstrate a clear personal commitment to the Christian faith. This policy is implemented in accordance with the Equality Act 2010 and ACAS guidance.


	2E1.a Personal Faith and Christian Experience

	This section is designed to help you set the scene and the context for your application. It gives you an opportunity to describe your background, your Christian experience and why you are drawn to pursue a role in outreach ministry with London City Mission.

	

	2E1.b Church Background and Support

	It is important that our outreach staff have the appropriate level of support from their church. We will be contacting your church for a reference so please ensure that the details are correct.

	

	

	

	F. Declaration

	By signing or completing the check box on the application you are indicating that the statements you have made are true and complete. Making a false statement may affect your future employment with London City Mission. If you submit your application in electronic form you will need to complete the check box. If you submit your application in hard copy you should sign and date the form. 

	




[image: ]

 Statement of Faith and Conduct 

As Evangelical Christians we accept the following doctrines which we regard as crucial to the understanding of the faith, and which should issue in mutual love, practical Christian service and evangelical concern:-

· The revelation of the triune God given in the Scriptures of the Old and New Testaments and the historic faith of the Gospel therein set forth.

· The sovereignty and grace of God the Father, God the Son and God the Holy Spirit in creation, providence, revelation, redemption and final judgement.

· The divine inspiration of the Holy Scripture and its consequent entire trustworthiness, clarity and supreme authority in all matters of faith and conduct.

· The universal sinfulness and guilt of fallen man, making him subject to God's wrath and condemnation.

· The substitutionary sacrifice of the incarnate Son of God as the sole and all-sufficient ground of redemption from the guilt and power of sin, and from its eternal consequences.

· The justification of the sinner solely by the grace of God through faith in Christ crucified and risen from the dead.

· The illuminating, regenerating, indwelling and sanctifying work of God the Holy Spirit.

· The priesthood of all believers, who form the universal Church, the Body of which Christ is the Head and which is committed by His command to the proclamation of the Gospel throughout the world.

· The calling of all Christian people to a life of holiness and prayer according to the Holy Scripture.

· The expectation of the personal, visible return of the Lord Jesus Christ in power and glory.
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