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APPLICATION FORM


















Completing your application form

Please note the following points before completing your application form. 

Give as much information as you can about why you think you are suitable for the job and how you meet the necessary criteria.

Please remember to make sure you have included evidence to show how you meet all the essential criteria listed in the Person Specification or you will not be short-listed. 

Applications made by CV will not be shortlisted – you must complete this application.  

Return your form to communityresponse@wycombe-refugees.org on or before the closing date. Applications received after the closing date, or incomplete applications, may not be accepted.

Interviews will be held week commencing 12 October2026. 

Please keep free the interview date that is mentioned in either the job advert or other information sent to you.  We may not be able to provide alternative dates.

Please ensure that any gaps in your employment or educational history since leaving secondary school are fully explained.

Completed application forms will not be acknowledged.  If you have any queries concerning your application, please contact communityresponse@wycombe-refugees.org. 

If you are selected for interview, you will be asked to confirm the information you have given on your Criminal Conviction Form. If appointed, the manager will discuss the relevance or otherwise of any conviction with an HR Adviser. 



Section A Personal Details

Position Applied for: 

Date: 

Where did you see this job advertised or hear about it?

	Your details



Title: 
First name: 
Surname: 

Previous / other names: 

Reason for change of name: 

Address:

Email: 

Mobile: 

	Immigration status



Do you have the right to work in the UK?

If you have been given the right to work as part of your visa or immigration status, please state your immigration status:


	Driving licence



Do you hold a valid UK driving licence? 

Do you have access to a car to use for work purposes?


Section B Education and Employment

	Education



Please list all education, qualifications and training relevant to this post. Please add extra lines as necessary. 

	Qualification / level
	Date awarded

	
	

	
	

	
	

	
	

	
	

	
	




	Employment



Please give details of your current or most recent employment. Please note that we will not contact them without your consent. 

Employers name and address:

Your position: 

Salary:

Dates of employment:  

Notice period required:

Reason for leaving: 

Description of duties and responsibilities: 



Do you have any other jobs currently (ie a second job, another part-time role or significant volunteering role etc)


Please give details of all other employment, most recent first. You must account for all periods of employment, including career breaks, unemployment, voluntary roles etc without gaps. Add to this table as necessary. 


	Employer:                                                                          Dates:

Salary: 

Reason for leaving: 


	Description of main responsibilities: 






	Employer:						Dates:

Salary: 

Reason for leaving: 

	Description of main responsibilities: 






	Employer:						Dates:

Salary: 

Reason for leaving: 

	Description of main responsibilities: 





	Employer:						Dates:

Reason for leaving: 

	Description of main responsibilities: 





	Employer:						Dates:

Reason for leaving: 

	Description of main responsibilities: 








	Referees and Interview



Applicants are reminded that any employment will be subject to the completion of an enhanced DBS check and two satisfactory references. Please advise in the box below if there is anything you wish to tell the interview board at this stage. 

	





Please give details of two referees who can confirm your employment record - one should be your present or most recent employer. Please note that references will not be taken without your prior consent. 

	Name:
Relationship to you (eg. manager): 
Business address:
Email: 
Mobile: 

	Name:
Relationship to you: 
Business address:
Email: 
Mobile: 



Please mention any times when you are not available for interview:

Please indicate any accessibility needs you have in order to attend an interview: 


Section C Experience and Relevant Skills

The Person Specification lists what is required of a candidate and whether the requirements are essential or desirable. Please demonstrate how you meet all the essential requirements of the role and refer to the person specification for information.  Add extra lines where necessary.

The shortlisting panel will decide who to invite to interview by comparing section C with the Person Specification. 

It is extremely important that you give as many clear examples as you can detailing how you specifically meet the requirements of the job. Make sure you include all relevant experience, knowledge or skills including voluntary or unpaid work. It is advisable to address each of the essential requirements separately. Please use the headings in the table which relate to the person specification to ensure you cover all the required criteria.  


	Experience:

	








	Knowledge:

	








	Skills:

	







	Personal Qualities:

	








Section D Disclosure of any criminal convictions

To apply for a job you must tell us about any unspent criminal convictions you have - in line with the Rehabilitation of Offenders Act 1974.  When applying for certain jobs, you will also need to declare spent convictions, pending charges/current police investigations, bind overs, warnings/cautions or reprimands. 

If you disclose a conviction, it doesn't necessarily mean that we will not consider and appoint you. Our main consideration will be whether the offence would make you unsuitable for the type of work that you are applying for.


Do you have any criminal convictions to declare (spent or unspent)?  Yes / No

	If yes - please give details.
The information you provide will be treated as strictly confidential and will be considered only in relation to the job for which you are applying.








By answering this question, I declare that I have provided all the information required and that the information I have given is correct.  I understand that, should I be appointed, failing to declare or falsification of information will result in my dismissal without notice.
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