

Application Form


Please read all accompanying information regarding this role before completing this form. We can only determine your suitability for the position from the information you provide in this application form.  

Completed applications should be emailed to admin@homestartbarnet.org 


	POSITION APPLIED FOR: 		 Family Support & Activities Coordinator

	 

	PERSONAL DETAILS

	Surname:	 

	First Names:

	Address & Postcode:




	Home telephone no:
	Mobile telephone no:

	Email address:

	

	The post requires the use of a vehicle and a full driving license.

	Do you have access to the use of a vehicle?
	Yes
	No

	Do you hold a current driving licence?
	Yes
	No





Ref: 
Ref: 
	EDUCATION, JOB RELATED QUALIFICATIONS AND SPECIALISED TRAINING

	EDUCATION - MOST RECENT FIRST

	Subjects 
	Qualification gained
	Name of institution
	Date

	
	
	
	

	JOB RELATED QUALIFICATIONS OR TRAINING

	Course title, date and qualification achieved, if relevant

	

	SPECIALISED TRAINING

	Course title, date and qualification achieved

	

	PRESENT OR MOST RECENT JOB

	Job Title:
	Employer’s Name and Address

	Salary:
	

	Notice Required:
	

	Purpose of Job and Main Tasks:





	Reason for Leaving:

	PREVIOUS EMPLOYMENT – MOST RECENT FIRST

	Job title
	Employer
	From/To
	Duties
	Reason for Leaving

	

	
	
	
	



	Have there been any gaps (of more than two months) in your employment?      YES/NO   
If yes, please provide details below, starting with the most recent with reasons e.g. career break to look after children or other dependants, travelling, training or education.

	




	[bookmark: _Hlk155948936]VOLUNTARY WORK

	Please provide details of any voluntary or community work, including work experience you have been involved in and briefly explain what you know about the voluntary sector.

	


	RELEVANT SKILLS, KNOWLEDGE AND EXPERIENCE

	Please use this page to show how you meet the requirements indicated on the person specification. Give details of how you meet the criteria and what evidence you have to show you meet each item.  We advise that you structure your statement adopting the criteria from the person specification as key headings.  See Guidance Notes for details.

	



	REFERENCES

	Please give the names and addresses of two referees. One must be your current or most recent employer. We will only contact your referees if we offer you the position. Any offer of employment will be subject to suitable references.

	Name:
	Name:

	Company/Employer:
	Company/Employer:

	Position:
	Position:

	Time known:
	Time known:

	Relationship:
	Relationship:

	Address and Postcode:

	Address and Postcode:

	Email: 
	Email:

	Phone No.
	Phone No.



	If offered this position, do you intend to continue working in any other capacity? If YES give details:

	Yes
	No





Ref: 



Ref: 
	APPLICANTS WITH A DISABILITY

	We will make arrangements and adjustments to assist applicants with a disability to get to the interview and will provide support required during the interview. 
Shortlisted candidates will be asked about any such arrangements when invited to the interview.

	
ASYLUM AND IMMIGRATION ACT 2006

	Do you have the right to work in the UK?				
	Yes
	No

	
REHABILITATION OF OFFENDERS ACT

	The post you are applying for is ‘exempt’ from the Rehabilitation of Offenders Act 1974 and therefore, you are required to declare any convictions, cautions, reprimands and final warnings that are not ‘protected’ (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974. The amendments to the Exceptions Order provide that certain ‘spent’ convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service/ Citizens Advice website. Further information can also be found on the Nacro website (https://www.nacro.org.uk/criminal-record-support-service/ 
Disclosure of criminal records will be requested from the Disclosure and Barring Services to assist with decision making for this role. 

[bookmark: _Hlk152936849]Please note: A criminal record will not necessarily be a bar to an applicant obtaining a position. A copy of Home-Start Barnet’s policy on recruitment of ex-offenders is available on request

	
YOUR DATA

	All of the information collected in this form is necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, by the referees you have noted, the educational institutions with whom we may undertake to verify your qualifications with and any criminal record checks for recruitment purposes only. Home-Start Barnet will treat all personal information with the utmost confidentiality and in line with current data protection legislation. 
Should you be successful in your application, the information provided and further information which will be gathered at the relevant time, will be subsequently used for the administration of your employment. 
For successful applicants this application form will subsequently be held on their personnel file, and those who are unsuccessful, it will be held for a maximum of 6 months and then destroyed.

For more information on how we use the information you have provided, please see our For more information on how we use the information you have provided, please see our privacy notice which is available on the Home-Start Barnet website.




DECLARATION

I confirm that the information given on this form is correct and that I have not knowingly withheld any material fact. Under the Data Protection Act 2018, I hereby consent for the information in this application form, about myself and others, to be processed by Home-Start Barnet for the purposes of recruitment. I hereby give my permission to those individuals or organisations contacted for the purpose of this background check to give their full and honest evaluation of my suitability for the described role and other information as they deem appropriate.

	Print Name:
	
	
	

	
	
	
	
	

	Signature:
	
	   Date:
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