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Application for Employment

Thank you for showing an interest in applying for a role with Beyond the Horizon Charity.  We ask all prospective team members to tell us of their work/volunteer and education history and to explain any gaps that may have occurred.  We also need to request reference details from you and establish whether there are any existing relationships with the Charity.

This information is gathered to help us in our commitment to safeguarding the children and young people we work with. If you are invited to interview you will be asked about your experience and your understanding of safeguarding.

Application for employment as:  Finance Manager.

Personal Details: 

	
YOUR NAME
	


	
ADDRESS
	
	
Postcode:



	Telephone: 
	Daytime
	
	Evening
	


	Mobile No:
	

	Email address:
	

	Do you consider yourself to have to have a disability?   Yes☐ /No☐

	Please tell us if there any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process.






	Do you need a work permit to work in the UK?    Yes☐ /No☐


	When can you start work for us?









Education and Training – Please give details of your qualifications and training
	Date (month/year)
	University, college, school or other place
	Course studied and qualifications/level achieved

	

	

	









































	Statement in Support of Your Application:
	Please tell us why you are applying for this role (please continue on a separate sheet if necessary):

	

















































Employment 

Starting with the most recent, please give details of your present and previous experience.  You should include all types of employment, be that full or part time, permanent or temporary. You may also detail below current or previous voluntary work that you have undertaken. Please place education history as it occurs in chronological order.  If you use additional sheets, please ensure that you put your name on each sheet.
	Date from/to
month/year
	Name and full address of employer/organisation and sector/ nature of business/education
	Post title(s)/Brief outline  of duties/education achievement
	Reason for leaving previous posts where applicable. 

	


























	





	

	




1

Gaps in work history or experience – Please provide information on any gaps in employment since leaving full-time education.  

	From (month/year)
	To (month/year)
	Reason

	















	
	



	
Probity - Relationship to a Beyond the Horizon Charity Team Member (i.e. Employee, Trustee or Volunteer Member). 
Please give details of any employee, volunteer, or trustee of the Beyond the Horizon Charity to whom you are related.  Restrictions may apply to the appointment of persons, who are closely related to an existing Beyond the Horizon Charity team member whether paid or unpaid.  If you fail to disclose such information you may be disqualified from consideration or, if invited to be a volunteer, have this invitation withdrawn.  Are you related to any person(s) employed by Beyond the Horizon Charity or those acting as a volunteer, or trustee?
Yes☐ /No☐
If yes, please state the name and relationship of the employee, volunteer member or trustee  
Have you applied for this role due to a personal contact within the charity, e.g. friend?                   Yes☐ /No☐
If yes, please state the name of the person and their organisational role:    



References (Please complete even if you have already supplied these)
As an organisation working with children and young people, we require references which cover at least the last 5 years of your employment or voluntary work.  One reference must be your present or most recent employer/organisation.  We reserve the right to approach any current or previous employer or organisation where you have worked in an unpaid capacity, without further notification to you.  You may also give details of 2 personal referees provided you have fulfilled the requirement of 5 years as stated above. References will only be requested after a candidate has been offered a position.
	1.  Current Employer/organisation
	2.  Previous Employer/organisation

	Name:  
	Name:  

	Job Title:  
	Job Title:  

	Organisation’s Name/Address (in full): 
	Organisation’s Name /Address (in full):  

	
	

	
	

	
	

	
	

	Telephone Number:  
	Telephone Number:  

	Email/Fax:  
	Email/Fax:  

	Dates of employment:	From:
			To:
	Dates of employment:	From:
			To:

	In what capacity do you know them?  

	In what capacity do you know them?  

	3.  Previous Employer/organisation/Personal Referee   
	4.  Previous Employer/organisation/Personal Referee   

	Name:  
	Name:  

	Job Title:  
	Job Title (if applicable):  

	Organisation’s Name/Address (in full):  
	Organisation’s Name (if applicable)/Address (in full):  

	
	

	
	

	
	

	
	

	Telephone Number:  
	Telephone Number:  

	Email/Fax:  
	Email/Fax:  

	Dates of employment	From:  
			To:      
	Dates of employment 	From:
			To:

	In what capacity do you know them?  

	In what capacity do you know them?  

	Where applicable, can we contact your current employer/organisation prior to inviting you to take up a role?  
			
	Yes☐ /No☐



Declarations

Data Protection
“I give permission for Beyond the Horizon Charity to process and hold on computer the information or data I have supplied or referred to including any information that I consider to be sensitive and personal.  I understand and agree that this information will also be held on my personal file, if I am engaged as a staff team member.”

References
“I agree that Beyond the Horizon Charity may ask my referees for comments on my suitability for the role and, where relevant, request details on my attendance, sickness levels, performance, conduct, reasons for leaving and suitability to work with children and young people, where applicable.”

“I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.”

Beyond the Horizon Charity exists to create opportunities for children and young people to find hope and transformation now and fulfilment in their future.  Beyond the Horizon Charity wants to promote the safety and wellbeing of each child and young person in order that they have the best possible outcomes in all aspects of their lives.  Beyond the Horizon Charity wants children and young people to receive a quality service, so are committed to their protection, the prevention of harm, the promotion of their wellbeing and development, and their opportunity to experience optimum life chances. 

	
Name:                                                   Date:  

Signature:





Beyond the Horizon Charity is committed to safeguarding children, young people and vulnerable adults. All candidates are subject to a satisfactory Disclosure and Barring Aervice (DBS) check and strict vetting, including pre-employment checks. Beyond the Horizon is an Equal Opportunities Employer. 

image1.png
>#\< BEYOND
B :HORIZON




