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   APPLICATION FORM
  
                                         Part Time Executive Officer
                                                      Confidential

Please complete clearly and return to sharon@beginningagain.org.uk    Marked ‘Confidential’


Date of Application …………………………………………………………………….
Where did you see this role advertised? ……………………………………………….


Personal Details

Surname……………………….First Names…………………………………………..
Title (Ms, Miss, Mrs, Mr, Other) …………………..
Address………………………………………………………………………………...
……………………………………………………..Postcode…………………………
Home Telephone…………………………….Work Telephone………………….........


Are you a Registered Disabled Person?  YES/NO
Do you have any relevant Medical History we should know about? YES/NO (If Yes, please enclose details on a separate sheet)


Present Employment (Describe your present or most recent employment)

	Dates

	Employer’s Name and Nature of Business

	Job Title and Salary


	



	

	






Duties: Give a broad outline of your major tasks and responsibilities and your reason for considering a change

	











Other Employment/Experience: (Starting with your earliest job, please describe the positions held) Please include all other experience including any you may have gained outside paid employment e.g. voluntary work

	
Dates (From/To)

	Name of Employer and Nature of Business
	Job Title with Brief Description of Duties and Reason for Change

	



















































	
	




Qualifications and Training:

	Schools, Colleges, University etc
Name of Institution
	Dates
(From/To)
	Qualification/Examinations
Please list all subjects taken and the results

	
























	
	



Other Training/Qualifications including relevant short in-service training Courses:

	Course

	Dates (From/To)
	Details

	







	
	



Please continue on a separate sheet if necessary

Referees: (one should be your current or most recent employer) Please indicate their occupation and relationship to you. 

1.



2.



Further Information:
Tell us how your experience, skills, knowledge and qualities make you suitable for appointment to this post. Short listing will be based ONLY on the information provided and on your ability to meet the selection criteria described in the person specification for the post. You may wish to list your experience etc. under sub-headings according to the selection criteria. Remember that we will only be able to shortlist you if you give the necessary evidence on this form and any continuation sheets you supply. Please continue on a separate sheet if necessary.  

























































I declare that, to the best of my knowledge, the information on this form is correct.

Signed………………………………………….Date……………………………...
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