	[image: ]
	Job Application Form
Administrator



Please fill in this form electronically and return to Recruitment recruitment@kcsc.org.uk together a with the diversity monitoring form. The diversity form will be separated from your application before being considered by the recruitment panel, and will only be used for our diversity monitoring. 
We can also accept application forms by post or hand delivery. Please type or write clearly (in black or blue pen) and send to Recruitment, Kensington and Chelsea Social Council, 196 Freston Road, London W10 6TT. 
Closing Date: We will accept applications received by 11.59pm on Wednesday 18 March 2026.
Personal details
	Name
	

	Address
	

	Email
	

	Telephone
	



	Do you require a work permit to work in the UK?
	

	If you do, do you have one?
	



I confirm that the information given on this form is correct and can be used as part of any subsequent contract of employment. 
You will be asked to sign this by hand when you come to interview, if you are shortlisted for interview. 
                                                                                                          Ref no:



1

Education, training and qualifications
Please complete all relevant education, training and qualifications in reverse date order, going back as far as GCSE level or equivalent. 
	School/College/University
	Qualification
	Grade
	Date of completion

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Use the ‘tab’ key to add more rows if necessary. 

Work experience
Please include both paid jobs and relevant voluntary work
	Employer’s name and address 
	Job title and main duties
	Salary
	Start date (month)
	End date (month)
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Use the ‘tab’ key to add more rows if necessary. 

References
Please give the names of two referees who know you in a professional capacity. One should be your current/most recent employer.
	Name
	

	Job title
	

	Company / organisation
	

	Capacity in which known
	

	Current phone number
	

	Current email address 
	



	Name
	

	Job title
	

	Company / organisation
	

	Capacity in which known
	

	Current phone number
	

	Current email address 
	




Statement in support of application
Please outline why you feel you are suited to this position. Please address all the points in the person specification and refer to examples in your experience. Please use no more than two pages.
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