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In Confidence

LEICESTERSHIRE LEICESTER AND RUTLAND HEADWAY

Application Form

Application for the post of: Community Outreach Worker
	Personal Details

	Surname ………………………………………………..          D.O.B………………………….
First Names …………………………………………….          N.I. Number …………………….

Address …………………………………………………          Tel. No.  Day ………………………...

……………………………………………………………                         Eve …………………………

……………………………………………………………                       Mobile ………………………

Postcode ……………………………………………….

Do you have a full driving licence?  YES/NO

Do you have a car?                          YES/NO

Are you registered disabled? (Please tick)

Registered                                                 Unregistered                                     Not

Disabled (  )                                               Disabled (  )                                       Disabled (  )


	Post 14 Education
	

	School/College/University
	Dates

From                     To
	Qualifications
	Grades

	
	
	
	
	

	Specialist/Professional Training or Qualifications

	Organising Body
	Details of Course
	Duration
	Dates

         From                       To

	
	
	
	
	


	Non Qualification Courses Attended

	Organising Body
	Details of Course
	Duration
	Dates

        From                       To

	
	
	
	
	


	Present Employment

	Post Held ……………………………………………………………….    Salary …………………………………

Hours/week ……………………………….

Employer’s Name and Address …………………………………………………………………………………….

……………………………………………………………………………   Postcode ……………………………...

Date of appointment ……………………………………………………

Brief summary of your duties:

Reason for seeking new employment:




	Previous Employment (please enter most recent first)

	Employer
	Position held
	Salary
	Dates

     From            To
	Reason for leaving

	
	
	
	
	
	


	Experience and Skills (please state why you are applying for this post.  What experience/skills have you gained relevant to this post which support your application?)  Please attach additional pages if necessary

	


	Interests/Hobbies:  (please include involvement with voluntary organisations, cultural or religious groups etc)

	


	Health record for past Two years

	How many days sickness have you taken in the past two years? ………………………………….

On how many occasions? ………………………………………..

Do you have any special requirements to enable you to fill this post? ……...................................

…………………………………………………………………………………………………………….



	Availability:  (delete as appropriate)

	I am able to fill the post Mon/Tues/Wed/Thurs/Fri

I would be available   immediately/one month from notification/two months

                                   Other (please specify)  …………………………..

Annual leave commitments already booked………………………………………………………………




	References: (please give details of 2 referees, one of whom should be your current or most recent employer)

	Name ………………………………………………..      Name ……………………………………………………

Position held ………………………………………..      Position held ……………………………………………

Address ……………………………………………..      Address …………………………………………………

………………………………………………………..      ……………………………………………………………

………………………………………………………..      ……………………………………………………………

Postcode …………………………………………....      Postcode ………………………………………………..

Tel No ……………………………………………….      Tel No …………………………………………………...


References will only be taken up for person offered the post after the interview.
	In strictest confidence.

Declaration of Criminal Convictions

	Because of the nature of the work you will be doing within this organisation, we must ask you to let us know of any criminal convictions you may have.  Organisations dealing with the welfare of vulnerable people are not included under the Rehabilitation of Offenders Act 1974.  Any information given will be in the strictest confidence. All applicants must agree to a Disclosure and Barring Service Enhanced Disclosure.

Previous convictions do not automatically prevent you from being employed.



	Have you ever been convicted of any criminal offence?          YES/NO



	If the answer to the above is yes, please complete the following:

	Date
	Place
	Offence
	Sentence

	
	
	
	


Declaration of “Right to Work” in the UK.
I confirm that the information given above is correct and true to the best of my knowledge and under the Immigration, Asylum and Nationality Act 2006 I am eligible to work within the UK. This declaration will be treated as part of any Contract of Employment.

Applicant’s signature ………………………………………………..      Date ……………………………………

COMPLETED APPLICATION FORM SHOULD BE RETURNED TO: mary.goulty@headwayleicester.org.uk
Or:

Mrs Mary Goulty, Services’ Director,
Headway House

4 Hospital Close

Leicester LE5 4WP
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