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	JOB APPLICATION FORM
	





Please complete this form fully using black ink or type.  CVs are not accepted.  Applications received after the closing date will not be considered.

THE INFORMATION YOU SUPPLY ON THIS FORM WILL BE TREATED IN CONFIDENCE.

	Section 1: Personal Details

	Title:
Full Name:
Please include any former names:

Address (including postcode):



Contact Numbers:
(Home):                                         		  (Work):                             
(Mobile):
Email address:
National Insurance Number:

Do you have a driving licence (if relevant to post applied for) 			☐ Yes  	☐ No 

Do you have access to a vehicle (if relevant to post applied for)    		☐ Yes  	☐ No

Have you previously been invited for an interview with the Foundation	☐ Yes  	☐ No       
If yes, please state position(s) applied for:









	Section 2: Personal statement – abilities, skills, knowledge, qualities,  experience

	Use this section to show how you meet the requirements of the post, drawing on all aspects of your education and experience, include any paid employment and voluntary work. You may wish to add any appropriate information you have not been able to provide elsewhere.










































Continue on separate sheet if necessary





	Section 3: Education, training and qualifications

	Include formal education and training, with qualifications gained at school, college, university plus any other course completed/ qualifications obtained (including short courses)

	School / College attended
	Date (s)
	Qualifications gained

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	


	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	Section 4: Employment history and Work Experience
Please explain any significant gaps in employment history
Current / most recent employment (paid or voluntary)

	Employer’s Name (present or last):

Address (including postcode):




	Post held:


	From:	To:		Salary:
			

	Brief description of duties and responsibilities:







	Reason for leaving and period of notice required:



	


	Employer’s Name:

Address (including postcode):



	Post held:


	From:	To:		Salary:
			

	Brief description of duties and responsibilities:










	Reason for leaving:



	

	


	Employer’s Name:

Address (including postcode):




	Post held:


	From:	To:		Salary:
			

	Brief description of duties and responsibilities:







	Reason for leaving:






	Employer’s Name:

Address (including postcode):




	Post held:


	From:	To:		Salary:
			

	Brief description of duties and responsibilities:







	Reason for leaving:










	Section 5: Describe your leisure interests and activities


	








	Section 6: References

	Please supply the names and addresses of two referees, one of whom should be your current, or latest, employer. We do not accept references from relatives or friends.
We may take up references prior to interview if you are short-listed. Please indicate if this would be inappropriate.

	Name:

Occupation:
Address including postcode:





Telephone:
Email:
May we apply prior to interview Yes / No

	Name:

Occupation:
Address including postcode:





Telephone:
Email
May we apply prior to interview Yes / No
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	Section 7: Disclosure of criminal convictions

	
FAILURE TO COMPLETE THIS SECTION WILL RESULT IN YOUR APPLICATION NOT BEING PROCESSED

The post for which you have applied is considered exempt by virtue of the Rehabilitation of Offenders Act 1974 (Exemption) Order 1975. You are therefore required to disclose details of any convictions, cautions, reprimands and final warnings, including motor vehicle related offences, in respect of your application including convictions that would otherwise be considered “spent”. Failure to disclose information will result in you being liable to dismissal without notice.

Do you have any spent/unspent convictions?	YES   ☐

[bookmark: bookmark=id.w58tuumsne1k]							NO    ☐


Disclosure will not prevent you being considered for this post.

In accordance with the Independent Safeguarding Authority Vetting and Barring Scheme, you are committing a criminal offence by knowingly engaging in regulated employment, if you have been barred from working with children or vulnerable adults.

I therefore confirm below that I am not barred from working with children or vulnerable adults.

Name 	

Signature	

Date	






















	Section 8: Disability and the Equality Act 2010

	
	Part of the Equality Act protects people with disabilities from unlawful discrimination, as part of our commitment to equality and diversity we actively encourage applications from people with disabilities.  The Disability and the Equality Act 2010 defines disability as a ‘physical or mental impairment which has a substantial and long term adverse effect on the ability to carry out normal day–to-day activities’

Do you have a disability you wish us to know about at this stage?

Yes  ☐	No  ☐	          Prefer not to say	☐

If yes, feel free to provide us with further details: 

	






We will try to provide access, equipment or other support to ensure that people with disabilities compete on equal terms.

Do we need to make any reasonable adjustments for you to be interviewed?  Yes  ☐	No  ☐	

If yes, please provide us with further details:






	Section 9:  Asylum & Immigration Act

	
Under the Asylum & Immigration Act 1996, we can only offer you a job if you have the right to live and work in the United Kingdom.  You will therefore be requested to produce appropriate documentation.

[bookmark: bookmark=id.i19cp6cwnhzn][bookmark: bookmark=id.cp7bzunjr53d]Are you legally entitled to live and work in the United Kingdom and are you able to produce documentation?   Yes   ☐            No       ☐




	

	Section 10:  Relatives/Other Interest

	
Are you related to or do you have a close personal relationship with a Board Member(s), employee(s) or users of Foundation services?          Yes   ☐            No       ☐

If yes, specify name(s), position(s) and relationship(s) :


If appointed, do you have any interests or hold any appointments that may conflict with employment by the Foundation in the role for which you have applied?     Yes   ☐            No       ☐
If yes, please detail on a separate sheet.








	Section 11: Declaration

	
I confirm that to the best of my knowledge, the information given on this form is correct.  I understand that if I am appointed and the information is incorrect this could jeopardise my employment.

Signed:

Date:
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