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About the Generation Application Process
Our application process takes around 45 minutes to complete and is made up of two main parts. Here are a few handy tips to help you complete your application in the best possible way. 

1. Part 1 (Approx. 35 minutes)
This part focuses on your CV and the answers to our questions regarding your interest in Generation/ cover.  This is your opportunity to tell us about yourself, your achievements, and what motivates you to be part of Generation’s mission.
A. Your CV
Your CV is an important part of your application. It helps us understand your background, skills, and experiences. Here are some tips to help you present yourself clearly and confidently:
· Make sure your CV is up to date.
· Aim for a maximum of two pages, with a clean, easy-to-read layout.
· Use clear section headings like Career History, Skills, or Extra-Curricular Activities to help us follow your story.
· Wherever possible, back up your statements with examples. Give evidence/ show us what you’ve done, not just what you’re passionate about.
· Include your full name, address, and email address, and ensure that the name on your application matches your official documents.
B. Answering questions on your interest in Generation
You’ll be asked 2–4 short questions about your motivation to join Generation and your passion for making an impact. These questions help us understand what drives you and how you see yourself contributing to our mission and community. Our learners are at the heart of everything we do. Therefore, we’re looking for people who share that commitment and enthusiasm. 
Here are some tips for answering:
· Set aside 30 minutes to think through your answers before submitting.
· Aim to read about Generation UK & Ireland: our values, mission, and learners to help you answer the question.
· If a word limit is specified, please follow the stated guidance when answering the question/s. 
If no word limit is specified, aim for approximately 300 words per answer. You may use bullet points instead of full paragraphs if you prefer—everyone communicates differently. What matters most is that you share your genuine thoughts, motivations, and experiences.


OR
You may be asked to provide a cover letter. If so, your cover letter should be a one-page summary that highlights:
· Why are you interested in Generation and the specific opportunity?
· How your skills and experiences align with the role.
· The ways you can add value to our team and help us make an impact.

2. Part 2 (Approx. 10 minutes)
This part includes generation-specific mandatory questions and Equity, Diversity and Inclusion (EDI) questions.
A. Mandatory questions must be completed to allow us to progress your application
1. Question: 
For UK based applicants- I understand that if I am appointed, I will need to undergo a DBS check.
For Republic of Ireland applicants- I understand that if I am appointed, I will need to provide a self- declaration of criminal convictions.
Explanation: 
As part of our safer recruitment practices to ensure the safety of our learners, this is a mandatory requirement for all staff.
If your answer  is “No” for this question, your application will be automatically disqualified. 

3. Question: Do you have the right to work in the UK for the duration and the working hours required for the job?
Explanation: 
Generation legally requires all applicants to have the right to work in the country where the role is based (the UK or the Republic of Ireland) for the full duration of the position. Employing anyone without working rights can have legal implications for us as an employer. 
You must be able to prove your right to work by providing legally accepted documents for the country where the role is based. Your documentation may be requested at any stage of the selection process and will be verified before any offer of employment is made.
If your answer is “No” for this question, your application will be automatically disqualified. 

4.  Question: Do you have any unspent criminal convictions?
Explanation: 
As part of our safer recruitment practices to ensure the safety of our learners, this is a mandatory question to all our applicants. 
If you have any unspent criminal convictions, we will conduct a fair risk assessment and carefully consider whether we can move forward with your application, ensuring that you are supported throughout the process.
Note: Please answer all the above questions honestly and accurately. Providing false or misleading information will result in removal from the selection process.

5. Question: We want everyone to have a fair and positive experience during the recruitment process. If you need any accessibility requirements, please email samantha.wright@generation.org  with the subject line “Accessibility requirements”. We’ll be happy to discuss how we can best support you.
Explanation: 
Our goal is to remove any barriers so that everyone can participate fully and fairly. If you have accessibility needs- such as adjustments for physical disabilities, neurodiversity, or other requirements- please contact us at the provided email so we can offer the support or accommodations you need. 

B. EDI-related questions 
These questions help us understand the diversity of our applicants and improve how we attract and support people from all backgrounds.
Your responses are completely optional. Every question includes a “Prefer not to say” option.
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