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Job Description: Advisor, UK & Europe Trusts & Foundations
	General role information

	Job Title:
	Advisor, Trusts and Foundations, UK & Europe

	Reporting to:
	Associate Director of Trusts and Foundations, UK & Europe

	Location:
	London (hybrid), with occasional travel

	Salary Band:
	BG7

	Notice period:
	3 months

	Budget Responsibility?
	No

	Direct Reports?
	No

	About MSI

	MSI Reproductive Choices is one of the world's leading providers of sexual and reproductive healthcare. We believe everyone should have the right to choose. From contraception to safe abortion and life-saving post-abortion care, we deliver compassionate, affordable, high-quality services for all.
For over 50 years we have been at the forefront of reproductive choice, and we are constantly evolving to meet the changing needs of women and girls around the world. Today, around 10,000 team members work across 36 countries. Our success lies in teams that are locally led, entrepreneurial and results-driven, passionate about delivering client-centred care in their own communities. As a social business, we focus on sustainable delivery, efficiency and funding models built to last, so that the women and girls we serve today will still have a choice tomorrow.
We know reproductive choice is life changing. For some it means completing an education or starting a career; for others, caring for the family they already have. For everyone, it means the freedom to decide their own future - creating a fairer, more equal world.

	The department / team

	The Global Funding, Innovation and Impact (GFII) Department brings together four strategic functions- Government Partnerships, Strategic Partnerships, Trusts & Foundations, and Global Philanthropy, working alongside two specialist thought-partnership and execution teams: Evidence and Impact, and Business Development and Innovation.
This role sits within the Trusts & Foundations team: a full-time position based in London, with occasional travel. The function has two related remits. The first is to develop and steward MSI's relationships with core private donors, ensuring effective oversight of their funds, excellent funder relationships, and programmatic excellence aligned to strategic priorities. The second is to work with the Head of Philanthropy and wider Trusts & Foundations team to diversify MSI's funding base by opening new markets and donor audiences and growing private philanthropic investment, in line with the MSI 2030 strategy.
The role will be based in MSI’s Global Support Office (GSO) in London. MSI operates a hybrid working policy with all GSO staff expected to be in the office two days a week. 

	The role

	The Advisor role is a new role within the UK & Europe Trusts and Foundation team which is part of the wider Global Trusts and Foundations team at MSI. Reporting to the Head of Philanthropy, UK & Europe, this is a pivotal, delivery-focused role at a heart of a fast-paced, high-performing fundraising team.
Working closely with the Head of Philanthropy UK & Europe, the Advisor will split their time approximately 60/40 between grants and portfolio management and supporting the Head of Philanthropy (title TBD) new business development.
On the grants side, they will manage a diverse foundations portfolio across the region, supporting donor stewardship and ensuring gold-standard grant management - coordinating approvals and high-quality reporting in close partnership with country programmes, Regional Support Teams, and MSI's International Operations, Finance, and Evidence and Impact teams.
This role is ideal for a highly proactive self-starter who takes initiative without waiting to be asked, instinctively moves things forward, and is keen to learn and develop in the role. 



	Key Responsibilities

	Grants and Portfolio Management (approximately 80%)
1. Deliver gold-standard grant management across the UK & European foundations portfolio, enabling growing of donor relationships and deepening engagement across 6-10 donor relationships.
1. Oversee the end-to-end process for grants - legal and compliance review of contractual documents, generation of funding codes, and communication of grant receipt to country programmes.
1. Manage and monitor overall project performance and delivery of Key Performance Indicators across a portfolio of UK and European foundation-funded projects with MSI country programmes.
1. Work closely with country programmes, Regional Support Teams, Evidence and Impact, and other key stakeholders to plan, monitor and report on funded projects- including reporting, presentations, and coordination of calls and meetings.
1. Partner with the Evidence and Impact team to ensure the data underpinning all workplans as well as reporting is robust, accurate and clearly communicated.
1. Monitor progress and manage risk across the portfolio through regular reviews, escalating issues to the Head of Philanthropy UK & Europe, and recording risks in the programme risk tracker with appropriate mitigation and follow-up.
1. Support country programmes on project financial management and spending strategy, keeping spend, deliverables and forecasting aligned.
1. Coordinate grant approvals and donor reports with country programmes and MSI's International Operations, Finance and Technical Services teams, ensuring thorough review of narrative reports, budgets and spending.
1. Strengthen fundraising, donor-management and communication processes across GSO, country programmes and other MSI teams globally.
1. Maintain accurate records in the CRM/donor database, tracking funding opportunities, report schedules and submissions, and grant payments.
New Business Development (approximately 20%)
1. Support the Head of Philanthropy for donor engagement by staying updated on MSI case studies, publications and developments, alongside relevant global news and sector updates.
1. Prepare high-quality briefings, background research and meeting materials that support the Head of Philanthropy's cultivation of key foundations, their boards and senior leadership, and drive agreed actions through to completion.
1. Support Head of Philanthropy ( UK & Europe) with events planning as needed. 
1. Maintain the new business pipeline in the CRM/donor database, tracking opportunities and stewardship actions and reporting against income targets.



Key performance metrics and targets: 
· Ensures 100% on-time submission of donor reports and responses to information requests. 
Manages an 8-12 million GBP portfolio of grants across more than 8 – 12 donor relationships. Ensures grants are implemented on budget and delivering against agreed key performance indicators 

	You may also be asked to carry out reasonable additional ad-hoc duties at the request of your line manager. 



	 Experience 

	1. Minimum 5-7 years’ experience in grants or portfolio management, trusts and foundations fundraising in the UK and/or Europe, ideally within an international NGO or development context.
1. Bachelor's degree in a relevant field such as nonprofit management, international development, public health, or business administration. Advanced degree or equivalent experience preferred.

	 Skills 

	Required
1. Outstanding English writing skills required. Must also have excellent oral and presentation skills. Fluency in French will be an advantage. 
1. Solid analytical skills and ability to present complex concepts in clear and concise formats. 
1. Strong project management skills, including managing complex projects with multiple stakeholders, managing multiple priorities, meeting deadlines, and delivering high-quality work.
1. Exceptional time management and organisation, with the resilience and composure to manage a large, varied workload and competing deadlines without compromising quality.
1. Exceptional attention to detail and a consistently high bar for the accuracy and quality of reporting.
1. Proven ability to build and manage relationships across a global, matrixed organisation, including with country leadership, regional support teams and wider global support teams. 
1. Strong computer skills. Knowledge and experience of donor databases preferred.
1. Ability to work independently and as part of a team, collaborating with colleagues across different departments and time zones.
1. A genuine commitment to MSI's mission and to advancing sexual and reproductive health and rights globally. 

	Person Specification

	We are looking for a smart, exceptionally organised and highly proactive professional who can operate as a trusted partner to the Head of Philanthropy UK & Europe in a fast-paced fundraising environment, someone who anticipates what is needed, prompts action rather than waiting to be told, and brings vision and foresight to growing the portfolio.
Essential
1. A proactive self-starter who takes initiative, spots what needs doing and drives it forward independently, comfortable prompting others and holding actions through to completion.
1. Confident managing multiple stakeholders and priorities - responsive, dependable and calm under pressure.
Desirable
1. Additional language fluency, particularly in French. 
1. Familiarity with CRM / donor database systems and pipeline reporting.

	Our Values 

	1. Mission Driven: With unwavering commitment, we exist to empower women and men to have children by choice, not chance.
1. Client-Centered: We are dedicated to our clients and work tirelessly to deliver high-quality, high-impact services that meet their individual needs.
1. Accountable: We are accountable for our actions and focus on results, ensuring long-term sustainability and increasing the impact of the Partnership.
1. Courageous: We recruit and nurture talented, passionate, and brave people who have the courage to push boundaries, make tough decisions, and challenge others in line with our mission.
1. Resilient: In challenging situations, we work together and support each other, adapting and learning to find solutions, whatever we’re up against.
1. Inclusive: We believe that diversity is a strength. We all play our part in creating a culture where every team member can thrive, feel valued and contribute meaningfully to our mission, and where all our clients feel welcome and supported. 







	Signature

	By signing below, you confirm that you have read and agree to this job description.

	Full name:
	

	Signature:
	

	Date:
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