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Community Officer – Candidate Information Form

Please complete this form and return it with your CV and supporting statement. The information below supplements your application and helps us to undertake a fair and safer recruitment process.
1. Your details
	Full name
	

	Address
	

	Telephone
	

	Email
	


2. Employment and activity history
Please provide a complete history of your employment and other relevant activity, including education, training, volunteering, caring responsibilities or periods when you were not in employment.
You may refer to your CV where the information is already provided, but please ensure that all periods are accounted for and dates are given as month/year.
	From
(MM/YY)
	To
(MM/YY)
	Employer / organisation / activity
	Role / reason for period

	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	


	Please explain any gaps not already accounted for above or in your CV:

	



3. References
Please provide details of two referees who can comment on your suitability for the role. Where possible, one should be your current or most recent employer. Referees should not normally be relatives or personal friends.
	Referee 1

	Name
	

	Job Title/Organisation
	

	Relationship to you
	

	Email
	

	Telephone number
	

	May we contact this referee without notifying you in advance? (please delete as appropriate)
	Yes / No

	Referee 2

	Name
	

	Job Title/Organisation
	

	Relationship to you
	

	Email
	

	Telephone number
	

	May we contact this referee without notifying you in advance? (please delete as appropriate)
	Yes / No


Any offer of appointment will be subject to two satisfactory references. References will normally be sought for the preferred candidate following interview.
4. Right to work
Do you currently have the right to work in the UK?   ☐ Yes     ☐ No
Evidence of the right to work in the UK will be required before employment begins.
5. Recruitment adjustments
We want our recruitment process to be accessible.
Do you require any reasonable adjustments or other arrangements to enable you to participate fully in the recruitment process?   ☐ Yes     ☐ No
If yes, please tell us what would be helpful:
..........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
6. Declaration
I confirm that, to the best of my knowledge, the information I have provided as part of my application is accurate and complete. I understand that any offer of employment will be subject to the Trust’s safer recruitment checks, including satisfactory references, verification of my right to work in the UK and a DBS check at the appropriate level for the role.

Name: ......................................................................

Signature: ................................................................
Date: ........................................................................
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