Application Form: Post of Administration assistant for 
Luton and Leighton Quaker Area Meeting

To apply for the post of Administration assistant for Luton and Leighton Area Quaker Meeting, please complete this application form. Please send the completed electronic form as an attachment by email to Richard Cziborra: areaadmin@llquakers.org.uk  Closing date for applications: 29 May 2026.
Please complete application.
	Personal details

	Surname
	

	First name(s)
	

	Address
	




	Postcode
	

	Telephone numbers
	Daytime
	

	
	Evening
	

	
	Mobile
	

	Email address
	



	Are you a member (or attender) of the Religious Society of Friends?
	Yes
	No

	If yes, which Meeting?
	



	Please provide details of your educational and/or professional qualifications.

	Dates
	School, College, University                          
	Results

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Please provide details of your current and previous employment, voluntary work or community activities or time spent caring for dependents.

	Dates
	Employer or organisation                          
	Job title or role and main responsibilities

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Please provide a personal statement (maximum words: 1,000)
This should include your reasons for applying for the post and should demonstrate how you meet the person specification. This will involve highlighting and giving examples of your experiences, attributes, skills, knowledge and capabilities, as well as hobbies or interests that you think may be relevant.
If you need more space, please use an additional sheet and attach this to the form.

	





















	









































	If you have a disability, please let us know if you believe there are any reasonable adjustments we would need to make.

	











	Please provide the names and addresses of two people who may be approached to provide references. One should, preferably, be your present or most recent employer and one preferably an elder, overseer or clerk within the Religious Society of Friends.

	Name
	
	Name
	

	Position or role
	
	Position or role
	

	Address
	







	Address
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	

	Can we contact this referee before interview?
	Can we contact this referee before interview?

	Yes
	No
	Yes
	No



	Declaration: I certify that the information provided on this form is factually correct to the best of my knowledge.

	Signed
	

	Date
	



April 2026
